
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ǵƩǰǶǫǸ  paǽǹǳaǶǷǰǴǩ 

ǴǵǮǷǲǫȏaǨaȏa  

ǮǭǩǶǦǪȏǦ 

ǲoǪeǶǳoǩ 

ǪǶyǾǸǨǦ 

ǫ-yǽeȏe 

e-ǮǳǰǱǹǭǮja  

 

cǱǴǧǴǪaǳ 

ǵǶǮcǸyǵ 

͢ȅ͒Ŏ͟ŀ  
ͨͪŀ͍ŀ ͤŀ  
Ŝ͒ȅ͟ŀͼ͙͞ȅ ͙ 
͙ͤͺƻͪŀͣͼ͙ƧŜ 

˽͔͎͔͔ͪ͒͊ͥ͡ ͍͔͋͊  

͙ ͙ͦͣͯͤ͊͟͟ͼ͙͊͞ 

 

C͟ ͙ͪͨͭ͊ 
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ð ǵǶǴȍǫǰaǸ ǶǦǽǹǳǦǶǷǰǫ e-eǪyǰaǼǮȍe  

ca ǷǱǴǧǴǪǳǮǲ ǵǶǮcǸǹǵǴǲ 

- ǕǶǮǶǹǽǳǮǰ ǭǦ ǪǮǩǮǸǦǱǳǹ ǵǮǷǲǫǳǴǷǸ 



 

˥͍͙͊ͤ͡ ͍ͤ͊ͫͦ͡:   

ITdesk.info ς ͨ ͔ͪͦ͊ͭ͟͞ ͪ͊;͔ͯͤ͊ͪͫ͟ ͔-͔͒ͯ͊͟ͼ͙͔͞ ͫ͊ ͙ͫͦ͋ͦ͒ͤͣ͡ ͙ͨͪͫͭͯͨͦͣ - ˽ ͙ͪͪͯ;͙ͤ͟ ͊͘ 
͙͎͙͒ͭ͊ͤͯ͡ ͙͔ͨͫͣͤͦͫͭ 

˽͍ͦ͒ͤ͊ͫͦ͡:  
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˹͍͊ͫͦͤ͊͡ ͫͭͪ͊ͤ͊:  
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ˮ͍͒͊͊͘;:  

˻͍͔ͭͦͪͤͦ ͒ͪͯ΄͍ͭͦ ͊͘ ͔ͪ͊ͣͤͯ͘ ͙͔͒͊͞ (˻˨˾ˢ˭ˮ), ˭ ͎͔͊ͪ͋ 

ISBN: 

978-953-7908-12-6 

˸͔ͫͭͦ ͙ ͎͙ͦ͒ͤ͊ ͙͍͒͊͊ͥ͊͘:  

˭͎͔͊ͪ͋, 2012.  
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Zagreb, svibanj 2013. 
 

 

ˢͯͭͦͪͫͦ͟ ͍ͨͪ͊ͦ:  

˿ͦ͋ͦ͒ͤͦ͡ ͙͔ͦͨͪ͊ͭ͟͞Σ ΄͔ͭ͊ͣͨ͊ͭ͞ ͙ ͔͒͊͢ ͙͙͙͔͒ͫͭͪ͋ͯͪ͊ͭ͞ ͼ͔ͯ͡ ͙͙͡ ͔͒ͦ ͍͔ͦ ͙ͨͯ͋͊͟͡ͼ͙͔͞Σ 
ͯͯ͟͢;ͯͯ͞ΐ͙ ͙ ͯ ͍ͫͪͻͯ ͎͙͍͙ͦͪ͊ͤͦ͊ͤ͘ͻ ΄͍ͦͦ͊ͥ͊͟͡Σ ͙͋ͦ͡ ͯ ͍͙͊ͤͣ͞ ͙͙͡ ͯ ͙͍͙ͨͪ͊ͭͤͣ ͔͒ͯ͊͟ͼ͙͙ͦͤͣ 
͎͙ͦͪ͊ͤ͊͘ͼ͙͊ͣ͊͞Σ ͙͊͡ ͙ͫͯ͟͢;͙͍ͦ ͯ ͔͔ͤͦͣͪ͟ͼ͙͔͊ͤ͞͡ ͍ͫͪͻ͔ ό͔͒͊͟͡ ͔͋͘ ͔ͤ͊ͨ͊ͭ͡ ͙ͪ͊ͥͣ͟͞ 
͙͙ͦͪͫͤ͟ͼ͙ͣ͊ ͊͘ ͙ͦͪ͟΄ΐ͔͔ͥ ͙ͨͯ͋͊͟͡ͼ͙͔͞ύ ͊ͦ͟ ͙ ͯ͘ ͍ͤ͊ͦΏ͔͔ͥ ͙͍ͦͪ͊͘ ό͙͍ͦͪ͘Υ ǿǿǿΦL¢ŘŜǎƪΦƛƴŦƻ ς 
͔ͨͪͦ͊ͭ͟͞ ͪ͊;͔ͯͤ͊ͪͫ͟ ͔-͔͒ͯ͊͟ͼ͙͔͞ ͫ͊ ͙ͫͦ͋ͦ͒ͤͣ͡ ͙ͨͪͫͭͯͨͦͣύΦ ˮ͍͔͔͙͒ͤ͘ ό͔͙͍͙͙͒ͪͫ͊ͤύ ͍͙ͪ͊͒ͦ 
͙ͤͫͯ ͒ͦͨͯ΄͔͙ͭͤ ͔͋͘ ͔ͨͪͭͻ͎ͦ͒ͤͦ ͔ͦ͒ͦ͋ͪͥ͊ ͙ͤͦͫͦͼ͊ ͙͊ͯͭͦͪͫ͟ͻ ͍ͨͪ͊͊ ό͔͔ͯ͒ͪͯ͗ͥ ˻͍͔ͭͦͪͤͦ 
͒ͪͯ΄͍ͭͦ ͊͘ ͔ͪ͊ͣͤͯ͘ ͙͔͒͊͞ - ˻ ˨˾ˢ˭ˮύΦ 
˴ͦͤͭ͊ͭ͟ ͊͘ ͔͔ͭͪ͊͗ͥ ͍͔͒ͦͦ͘͡: info@ITdesk.info .  

mailto:info@ITdesk.info
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ʇʨʝʜʛʦʚʦʨ 

˨͊ͤ͊΄͔ͥ ͒ͪͯ΄͍ͭͦ ͔͔͔ͦ͋͗ͤͦ͡ ͔͞ ͎͙ͤ͊ͣ͡ ͪ͊ͫͭͦͣ ͙ ͍͔ͪ͊ͦͣ͘͞ 

͙ͤͺͦͪͣ͊ͼ͙͔ͦͤ ͔ͭͻ͎͙͔ͤͦͦ͡͞ όˮ́ύΣ ΄ͭͦ ͔͞ ͔͙ͪͯͭͪ͊ͦ͘͡͡ ͍͔͙ͦͣ͟͡ 

͍͙͊ͫͤͦ͘΄ΐͯ ͒ͪͯ΄͍ͭ͊Σ ͯ ΄͙͔ͪͣ ͙ͫͣͫͯ͡Σ ͦ͒ ͤ͊ͥ͊͘ ͙ ͔͔͙ͦͣͨͭͤͭͤͦͫͭ͟ 

͔ͦͫͦ͋ ͯ ˮ́ ͨͦ͒ͪͯ;ͯ͞Φ ˮ ͔ͨͪͣ͒͊ ͭ͊ ͍͙͊ͫͤͦͫͭ͘ ͔ͪ͊ͫͭ ͙͘ ͒͊ͤ͊ ͯ ͒͊ͤΣ ͯ͒ͫͦ͢͟ 

͍ͨͪ͊ͦ ͤ͊ ͍͔ͦ͋ͪ͊ͦ͊ͥ͘ ͙ ͙ͤͺͦͪͣ͊ͼ͙͔͞ ͙͔ͤ͞ ͨͪͦ΄͙͔ͪͤͦ ͙ ͤ͊ ˮ́ 

ͨͦ͒ͪͯ;͔͞Φ ˽͍͙͙ͦ͊͞͡ ͫͯ ͔ͫ ͔͙ͨͪͦ͋ͣ͡ ͙ͦ͟͞ ͙ͯͭ;ͯ ͤ͊ ͒ͪͯ΄͍ͭͦ ͯ ͼ͔͙͙ͤ͡Σ 

͙ͦ͟͞ ͍ͫͭ͊ͪ͊ͯ͞ ͔͔͔ͨͪͨͪ͟ ͙ ͍ͯ͒͊͊͊ͯ͢͞ ͔ͯ͒͢ ͦ͒ ͎͍͎͊ͤͦ͡ ͎ͪ͊ͦ͊͘͡ ͙ 

͙͍ͣͦͭ͊ͼ͙͔͞ ͊͘ ͔ͤ͊ͨͪ͒͊͟Σ ͦ͒ ͙͙͔ͨͪ͟͡Φ ˣ͙͙ͭ ͪ͊;ͯͤ͊ͪͫͦ͟ ͔͙͔ͤͨͫͣͤ͊ 

ͦͫͦ͋͊Σ ͒͊ͤ͊ͫ ͤ͊͘;͙ ͙͙͋ͭ ͦͫͦ͋͊ ͦ͊͟͞ ͙͔ͤ͞ ͯ ͎ͣͦͯΐ͙ͤͦͫͭ ͒͊ ͯ;͔͍͔ͫͭͯ͞ ͯ 

͔ͣͦ͒ͪͤͦͣ ͒ͪͯ΄͍ͭͯΣ ͙͙͋ͭ ͦͫͦ͋͊ ͔͋͘ ͙͙͔ͨͪ͟͡Φ ̂ͨͪͦͫ͟ ͙ͨͪͤ͊ͥͯ͘ 

˩͍͔ͪͦͨͫ͟ ͙͙͔ͦͣͫ͟͞Σ ̂˹˩˿˴˻-͊Σ ˻͎͙ͪ͊ͤ͊͘ͼ͙͔͞ ͊͘ ͔͙ͦͤͦͣͫ͟͟ ͍ͪ͊ͦ͘͞ ͙ 

ͫ͊ͪ͊͒ͥͯ όh9/5ύ ͙ ͙ͦͫͭ͊͡ͻ ͔͔͍͙ͪ͊ͤͭͤ͡ͻ ͙͙ͤͫͭͭͯͼ͙͊͞ ͦ ͔ͤͦͨͻ͙ͦ͒ͤͦͫͭ ͙ 

͙͙ͦͪͫͤͦͫͭ͟ ͙ͤͺ͙ͦͪͣ͊ͭ;͔͟ ͙͔͙ͨͫͣͤͦͫͭΣ ͦ͞΄ ͍͔ͯ͟ ͔ͨͦͫͭͦ͞ ͎͔ͪͯͨ ͙ͯ͒͢ ͫ 

͔͙ͦͭ͗͊ͤͣ ͙ͨͪͫͭͯͨͦͣ ͍ͦͫͤͦͤͦͣ ͪ͊;ͯͤ͊ͪͫͦͣ͟ ͍ͦ͋ͪ͊ͦ͊ͥͯ͘ όͤͨͪΦ ͔ͦͫͦ͋ ͫ 

͙͍͙͙͔ͤ͊͒ͭͭͦͣ͡Σ ͔ͦͫͦ͋ ͫ ͔ͨͦͭ΄ͦ͟ΐ͊ͣ͊ ͯ ͯ;͔ͥͯΣ ͙ͪ͊͒ͤͼ͙ ͙͎͙ͣͪ͊ͤͭΣ 

͔͔͔ͤ͊ͨͦͫͤ͘͡ ͔ͦͫͦ͋Σ ͔ͦͫͦ͋ ͔ͦ͟͞ ͙͍͔͗ ͤ͊ ͔͙ͯ͒͊ͤͣ͢ ͔͙ͣͫͭͣ͊ ͎͔͒ ͔ͤͣ͊ͯ͞ 

͙ͨͪͫͭͯͨ ͪ͊;ͯͤ͊ͪͫͦ͟͞ ͔͒ͯ͊͟ͼ͙͙͞ύΦ 

 

˻͍͊͞ ͙ͨͪͪͯ;͙ͤ͟Σ ͔͊͒ͤͦ͘͞ ͫ ͙ͦͫͭ͊ͣ͡ ͔͙ͣ͊ͭͪ͊ͦͣ͞͡ ͍͔͙ͦ͋͊ͤͣ͢͞ ͤ͊ 

͙ͫͭͪ͊ͤͼ͙ L¢ŘŜǎƪΦƛƴŦƻΣ ͔͍ͨͪ͒ͫͭ͊͊͢ ͤ͊΄ ͙͒ͦͨͪͤͦͫ ͔͙ͪ͊͊͘͡ͼ͙͙͞ ͙ 

ͨͪͦͣͦͼ͙͙͞ ͎ͯ͒ͫͦ͢͟ ͍ͨͪ͊͊ ͤ͊ ͔͒ͯ͊͟ͼ͙ͯ͞ ͙ ͙ͤͺͦͪͣ͊ͼ͙͔͞ ͯ ˮ́ ͨͦ͒ͪͯ;ͯ͞Φ 

˹͊͒͊ͣͦ ͔ͫ ͒͊ ΐ͔ ˤ͊ͣ ͍ͦ͊ ͔͒ͯ͊͟ͼ͙͊͞ ͨͦͣͦΐ͙ ͯ ͍͍ͫ͊͊͒͊͊ͥͯ͡ ͍͙ͦͫͤͦͤͻ 

ͪ͊;͙ͯͤ͊ͪͫ͟ͻ ͍͔΄͙ͭͤ͊ ͙ ͫ ͭͦͣ ͤ͊͒ͦͣ ͔͙͗ͣͦ͡ ˤ͊ͣ ͒͊ ͤ͊ͯ;͙͔ͭ ΄ͭͦ ͍͙΄͔ 

͙ ͭ͊ͦ͟ ͔͔ͨͦͫͭ͊ͤͭ ͙͍͙͊ͭͤ͟ ;͊ͤ͡ ͔͎ͣͦ͒ͪͤͦ ˮ́ ͒ͪͯ΄͍ͭ͊Φ 

ˮ͔ͫͪͤͦ͟ ˤ͊΄͙, 
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ʐʢʦʣʘ ʨʘʯʫʥʘʨʘ ʅʀʄʀʂʆ, 

ɿʨʝˁʘʥʠʥ 

  

 



ITdesk.info ς ʧʨʦʿʝʢʘʪ ʨʘʯʫʥʘʨʩʢʝ ʝ-ʝʜʫʢʘʮʠʿʝ ʩʘ ʩʣʦʙʦʜʥʠʤ ʧʨʠʩʪʫʧʦʤ 

ITdesk.info is licensed under a Creative Commons Attribution-  

Noncommercial-No Derivative Works 3.0 Croatia License.  1/1 4 

˽˻˳˸˻ˤˮ ˮ ́˩˾˸ˮ˹ˮ ˤ˩˭ˢ˹ˮ ˭ˢ ˽˾˩˥˶˩˨ˢ˺˩ ˤ˩ˣˢ: 

¶ ˮ͔͔ͤͭͪͤͭ ς ͫ ͯͨ͟ ͙͙ͣͦͤ͊͡ ͪ͊;ͯͤ͊ͪ͊ ́ ͙ͪͦͣ ͍͔ͫͭ͊ ͨ ͍͔͙ͦ͊ͤ͘ͻ ͯ ͔ͣͪ͗ͯ ͪ ͙͊͒ ͔͔ͪ͊ͣͤ͘ 

ͨͦ͒͊ͭ͊͊͟ ͔ͣΏͯ ͙͙ͦͪͫͤ͟ͼ͙ͣ͊ 

¶ WWW - World Wide Web ς ͞ ͔͒ͤ͊ ͦ͒ ͔͍͙ͫͪͫ͊ ͤ ͊ ˮ͔͔ͤͭͪͤͭͯ ͯ ͘ ͨͦͣͦΐ ͔ͦ͟͞ ͔͔ͨͪͭͪ͊͗ͯͣͦ͞ 

͍͔͋ ͫ ͙ͭͪ͊ͤͼ͔ (ͫͯͨ͟ HTML ͒ ͔ͦͯͣͤ͊ͭ͊͟ ͍͔͙ͨͦ͊ͤ͘ͻ ͻ͙͔͍͔ͨͪ͊ͣ͊͘)  

¶ HTTP ς Hypertekst Transfer Protocol - ͨ ͪͦͭͦͦ͟͡ (͍͙ͨͪ͊͊͡) ͟ ͙ͦ͞ ͎ͦͣͦͯΐ͍͊͊ ͔ͨͪͤͦͫ 

͙ͤͺͦͪͣ͊ͼ͙͊͞ ͔ͦ͟͞ ͔ͫ ͔ͤ͊͊͘͡ ͤ͊ ͍ ͔͋ͯ 

¶ URL ς Uniform Resource Locator - ͍ ͔͋ ͊ ͔͒ͪͫ͊ ͔ͦ͒ͪΏ͔͎ͤͦ ͔ͦ͋ͭ͊͟͞ (͍͔͋ ͫ ͙ͭͪ͊ͤͼ͔, ͫ ͙͔͟͡, 

Word ͙ ͙͡ .PDF ͒ ͔ͦͯͣͤͭ͊͟) ͦ ͍͔͎͋͊ͤͦ͢͞ ͤ͊ ˮ͔͔ͤͭͪͤͭͯ 

¶ FTP ς File Transfer Protocol ς ͤ ͊;͙ͤ ͔ͨͪͤͦͫ͊ ͨͦ͒͊ͭ͊͊͟ ͫ a ͞ ͔͎͒ͤͦ ͪ͊;ͯͤ͊ͪ͊ ͤ͊ ͎͙͒ͪͯ ͨ ͔ͪͦ͟ 

ˮ͔͔ͤͭͪͤͭ͊ 

¶ ͙͔͍͔̆ͨͪ͊͘, ͍ ͔͘a, ͡ ͙ͤ͟ (Hyperlink) ς ͒ ͔ͦ ͔ͭͫͭ͊͟ ͙͙͡ ͎ͪ͊ͺ͙͔͟ ͤ  ͍͊ ͔͋ ͫ ͙ͭͪ͊ͤͼ͙, ͟ ͦͯ͞ ͊͒͟ 

͙͙͔ͨͪͭͫͤͣͦ, ͋ ͔ͯ͒ͣͦ ͍͔͔͙ͦ͒͒ͤ ͤ͊: 

o ͎͙͒ͪͯ ͔͒ͦ ͯͤͯͭ͊ͪ ͙͔ͫͭ ͍͔͋ ͙ͫͭͪ͊ͤͼ͔, ͙ ͙͡ 

o ͎͒ͪͯͯ ͍͔͋ ͙ͫͭͪ͊ͤͼͯ 

¶ ˿͍͊ͫͭ͊ ͍͔͋ ͔͔͊͒ͪͫ, ͤ ͨͪ. http://www.google.rs  

o http: - ͨ ͪͦͭͦͦ͟͡ (͍͙ͨͪ͊͊͡ ͔ͨͪͤͦͫ͊) 

o www ς ͍ ͪͫͭ͊ ͎͔ͯͫͯ͡, ͫ ͙ͭͪ͊ͤͼ͊ ͔͞ ͤ͊ ͍ ͔͋ͯ 

o google ς ͙ ͔ͣ ͔͒ͦͣͤ͊ (ͪ͊;ͯͤ͊ͪ͊) 

o .rs ς ͤ ͍͙͊͞΄͙ ͙͔͔ͤͭͪͤͭ ͔͒ͦͣͤ 

¶ ˨͔ͦͣͤ: - ͔ ͔ͭͪͦͤͫ͊͟͟͡ ͙͔͙͒ͤͭͺ͙͊͟ͼ͙͊͞ ͤ͊ ˮ ͔͔ͤͭͪͤͭͯ 

o ͔ͦͣͪ͟ͼ͙͙͊ͤ͞͡ (.com, .net, .org, .biz) 

o ͙͔ͤͭͪͤ͊ͼ͙͙ͦͤ͊ͤ͡ (.rsΣ ΦǎƛΣ ΦƛǘΣ ŘŜΧύ 

o ͔͔ͤͦͣͪ͟ͼ͙͙͊ͤ͞͡ (.edu, .mil, .gov) 

¶ ˮ͔͔ͤͭͪͤͭ ͔͎͔ͨͪ͒͊͡; 

o ͫͦͺ͍͔ͭͪ (͎ͨͪͦͪ͊ͣ) ͟ ͙ͦ͞ ͎ͦͣͦͯΐ͍͊͊ ͔͎͔͔ͨͪ͒͊ͥ͡ ͍ ͔͋ ͙ͫͭͪ͊ͤͼ͊ 

o ͙ͤ͊ͦͪ͟͞΄ΐ͔͙͙ͤ͞: Mozilla Firefox, Opera, Internet Explorer Google ChormeΧ 

¶ ˽͔͙͍ͪͭͪ͊͗͊; ʕ ͔͋͊ 

o ͙ͫ͊͒ͪ͗ ͔͎͙͊ͭͦͪ͊͘͟ͼ͙ͯ͞ ͫ͊͒ͪ͗͊͊͞ ͣ ͎͙ͤͦͻ ͍ ͔͋ ͙ͫͭͪ͊ͤͼ͊ 

o ͙ͯͨ΄͔ͣͦ ͔͔͙͗ͤ͢ ͨͦ͊ͣ͞, ͨ ͔͙͍ͪͭͪ͊͗͊; ΐ͔ ͔͙͙ͨͪͭͪ͊͗ͭ ͍͔͋ ͙  ͨ ͙͙ͪ͊͊ͭ͘͟ ͔͔ͪͯͭ͊ͭ͘͡ (͍͔͋ 

͙ͫͭͪ͊ͤͼ͔, ͫ ͙͔͟͡, ͒ ͔͔ͦͯͣͤͭ͟) ͟ ͙ͦ͞ ͫͯ ͔͔͍͙͙ͤ͊ͪ͊ͤͭͤ͞͡͞ ͊͘ ͙͙ͯͨͫ͊ͤ ͨͦ͊ͣ͞  

o ˹͙͙͊ͨͦͨͯ͊ͪͤ͞͡͞ ͔͙͍ͨͪͭͪ͊͗͊;͙: www.google.com , http://www.pogodak.rs/ , 

www.yahoo.com, www.bing.com  

¶ ˴ͦ͊͡;͙ΐ͙ (cookie) ς ͭ ͔ͫͭͯ͊ͤ͊͟͡ ͔͒͊ͭͦͭ͊͟ ͟ ͦͯ͞ ͍͔͋ ͙ͫͭͪ͊ͤͼ͊ ;͍ͯ͊ ͤ͊ ͤ͊΄͔  ͣͪ ͊;ͯͤ͊ͪ ͯͪ ͙͊͒ 

͊͟͡΄͔ ͙ͦͣͯͤ͊͟͟ͼ͙͔͞ ͙ ͔ͣ͘Ώͯ ͙͙ͦͪͫͤ͊͟͟ ͙ ͙ͫͭͪ͊ͤͼ͊ 

¶ ˽͙ͪͪͯ;ͤ͊ ͙͙͡ ͔ͣΏ͔͙ͯͣͣͦͪ͊͞ (cache) ς  ͅ ͔ͦ͒ͪ͡ ͤ͊ ͍ͭͪ͒ͦͣ ͙͒ͫͯ͟ ͯ  ͔ͦ͟͞  ͣͫ ͔ ;͍ͯ͊ͯ͞ ͫ ͍͙ 

͔͙ͦ͋ͭ͟͞ ͔ͦ͟͞ ͫͣͦ ͔͙͙ͨͦͫͭ͡ ͤ͊ ͍͔͋ͯ 

o ͎ͦͣͦͯΐ͍͊͊: ͋ ͪͦ͘ ͍͔ͦͭ͊ͪ͊ͥ ͙ͫͭͪ͊ͤͼ͔ ͫ ͔͔͒͡ΐ͙ ͨͯͭ ͙  ;͙͔ͭ͊ͥ ͙ͫͭͪ͊ͤͼ͔ offline (ͭ ͞. ͒ ͦ͟ 

͙ͤͫͣͦ ͙ͨͪͯ͟͢;͔͙ͤ ͤ͊ ˮ͔͔ͤͭͪͤͭ) 

¶ ˽ͪͯ͗͊͊͡ͼ ˮ͔͔ͤͭͪͤͭ ͎ͯͫͯ͊͡ (Internet Service Provider ς ISP) ς ͟ ͙ͦͣͨ͊ͤ͊͞ ͦ͊͟͞ ͎ͦͣͦͯΐ͍͊͊ 

͙ͨͪͫͭͯͨ ˮ ͔͔ͤͭͪͤͭͯ ͊͘ ͍͔ͫͦ͞ ͙͙͔ͦͪͫͤ͟͟; ͤ ͨͪ. ́ ͔͔ͦͣ͟͡, EUnet 

¶ ˿͍ͭ͊ͪͤͦ ͞ ͔͍͔͒ͤͦͫͭ͊ͤ ͍͔͙ͫͭ (Really Simple Syndication ς RSS) ς ͦ ͊͟͡΄͊ͤ͊ ͎ͣͦͯΐͤͦͫͭ 

͔ͨͪͤͦͫ͊ ͔͔ͤ͟ ͙ͤͺͦͪͣ͊ͼ͙͔͞ (͍͔ͫͭ,͙ ͯ ͤͦͫ͊ ͯ ͎͋ͦ͡ ͙  ͫ͡.) ͦ ͍͔͔͋͊ͤ͢͞ ͤ͊ ͍͔͋ ͙ͫͭͪ͊ͤͼ͙ ͤ͊ 

͙͍͙ͫͭ͊ͤ͒͊ͪ͒ͦ͊ͤ͘ ͤ͊;͙ͤ (͙ͦ͋;ͤͦ: ͤ ͍͊ͫͦ͡, ͪ ͔;͔͙ͤͼ͊ ͒ ͍͔ ;͊ͤ͊͟͡, ͟ ͊ͦ ͙ ͍͔͊͘ ͤ͊ ͙ͫͭͪ͊ͤͼͯ 

http://sr.wikipedia.org/wiki/Internet
http://sr.wikipedia.org/wiki/Www
http://sr.wikipedia.org/wiki/%D0%92%D0%B5%D0%B1_%D1%81%D1%82%D1%80%D0%B0%D0%BD%D0%B8%D1%86%D0%B0
http://sr.wikipedia.org/wiki/HTTP
http://sr.wikipedia.org/wiki/URL
http://sr.wikipedia.org/wiki/FTP
http://sr.wikipedia.org/sr/%D0%A5%D0%B8%D0%BF%D0%B5%D1%80%D0%BB%D0%B8%D0%BD%D0%BA
http://www.google.rs/
http://sr.wikipedia.org/wiki/%D0%98%D0%BD%D1%82%D0%B5%D1%80%D0%BD%D0%B5%D1%82_%D0%BF%D1%80%D0%B5%D0%B3%D0%BB%D0%B5%D0%B4%D0%B0%D1%87
http://sr.wikipedia.org/wiki/%D0%A1%D0%BE%D1%84%D1%82%D0%B2%D0%B5%D1%80
http://www.mozilla.org/en-US/firefox/new/
http://www.opera.com/
http://www.microsoft.com/downloads/details.aspx?FamilyID=341c2ad5-8c3d-4347-8c03-08cdecd8852b&displaylang=hr
http://sr.wikipedia.org/wiki/%D0%9F%D1%80%D0%B5%D1%82%D1%80%D0%B0%D0%B6%D0%B8%D0%B2%D0%B0%D1%87_%D0%B2%D0%B5%D0%B1%D0%B0
http://www.google.com/
http://www.pogodak.rs/
http://www.yahoo.com/
http://www.bing.com/
http://sr.wikipedia.org/wiki/RSS
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ͤ ͊͟ ͦͦ͞͞ ͔ͫ ͙ͤ͊͊͘͡ ͼ͔ͦ ;͊ͤ͊͟͡). ˽ ͔ͪͭͨ͊ͭͦͣ͡ ͤ͊ RSS s ͫ ͙ͪ͊͘͡;͙͙ͭͻ ͍͔͋ ͙ͫͭͪ͊ͤͼ͊, 

͙͙ͦͪͫͤ͟ͼ͙ ͫͯ ͍͔ͦ͋͊΄͔͙ͭͤ ͦ  ͍͙ͤͦͦͫͭͣ͊ ͋ ͔͘ ͦ͒͊ͫ͊͟͡ ͤ͊ ͙͒ͦͭ;͔ͤ ͙ͫͭͪ͊ͤͼ͔  

¶ ˽ͦ͒͊ͫͭ͟ ς ͒ ͙͎͙͔ͭ͊ͤ͡ ͔͔͒͊ͭͦͭ͟ ͔ͦ͟͞ ͔ͫ͊͒ͪ͗ ͊ ͙ͯ͒ͦ ͙͙͡ ͍͙͔͒ͦ ͙͊ͨͫ͘  

 

 

˿ˮ˥̂˾˹˻˿́ 

¶ ͙ͨͪͫͭͯͨ ͔͙ͤ͟ ͣͫ ͙ͭͪ͊ͤͼ͊ͣ͊ ͞ ͔ ͎ͣͦͯΐ ͫ͊ͣͦ ͔ͯͤ͊ͨͪ͒ ͦ ͔͒ͪΏ͔͙ͤͣ ͙͙ͦͪͫͤ͟ͼ͙ͣ͊ ͟ ͙ͦ͞ ͙ͣ͊ͯ͞ 

͔ͨͦͭͪ͋ͤͦ ͙͙ͦͪͫͤ͟;ͦ͟ ͙͔ͣ ͙ ͙ͦͤͯ͘͟͡ 

¶ ͔ͦͤ͊͘͟ ͙͎͎ͫͯͪͤͦ ͍͔͋ ͔ͣͫͭ͊: ͍ ͔͋ ͔͊͒ͪͫ͊ ͊ͨͦ͘;͙͔ͥ ͫ͊ αƘǘǘǇǎάΣ ͙ͫͣ͋ͦ͡ ͊ͭ͊ͤ͟ͼ͊ ͤ͊ ͭͪ͊ͼ͙ ͊͘ 

͙͙͍͔ͯͨͫ͊ͥ ͔͔͊͒ͪͫ 

¶ ͔͔͙ͭͪͦͤͫ͟͟͡ ͫ ͔͙ͪͭͺ͙͊ͭ͟- ͨ ͔͍ͪͭ͊ͪ͊ ͤ͊΄ ͨͦ͒͊ͭ͊͟ ͯ ΄͙ͺͪͯ ͟ ͊ͦ͟ ͙͋ ͎͊ ͊͘΄͙͙ͭͭͦ ͦ͒ 

͔͔ͦͯͨͦͭͪ͋͘͡ (ͤͨͪ. ͋ ͪͦ͞ ͔͙͔ͪ͒ͭͤ͟ ͙͊ͪͭ͟ͼ͔) 

¶ ͔͙ͤͪͨ͟ͼ͙͊͞ (΄͙ͺ͙͔ͪͪ͊ͥ) ς ͘ ͊΄͙ͭͭ͊ ͔͔͔ͭͪͦͤͫ͟͟͡ ͨͦ΄͔ͭ ͟ ͊ͦ͟ ͙͋ ͔͞ ͎ͣͦ͊ͦ ͙͙͙ͨͪͣͭ ͙ 

ͨͪͦ;͙͙ͭ͊ͭ ͫ͊ͣͦ ͔ͦ͒ͪΏ͔͙ͤ ͙ͨͪͣ͊͊͡ͼ, ͊  ͊͘ ͔ͦͫͭ͊͡ ͔͞ ͔ͤ;͙͙͍ͭ͊͢ 

¶ ͔͙ͦͤ͊ͣͪͤ͘͡ ͎ͨͪͦͪ͊ͣ (malware): ͪ ͊;͙ͯͤ͊ͪͫ͟ ͍ ͙͙ͪͯͫ, ͼ͍͙ͪ, ͭ ͪͦ͊ͤ͞ͼ͙, ́ ͙͙ͨͯͤͫ͟͞ 

͎͙ͨͪͦͪ͊ͣ (spyware) 

¶ spyware ς ́ ͙͙ͨͯͤͫ͟͞ ͎ͨͪͦͪ͊ͣ ͟ ͙ͦ͞ ͔ͫ ͙͙ͤͫͭ͊ͪ͊͡ ͤ͊ ͪ͊;ͯͤ͊ͪ ͔ͨͪͦ͟ ˮ͔͔ͤͭͪͤͭ͊ ͙  ΄͔͊͢ 

ͤ͊΄͔ ͔ͨͦ͒͊ͭ͟ ͊ͯͭͦͪͯ 

o ͔ͨͦͭͪ͋ͤͦ ͔͞ ͙͙ͣ͊ͭ ͙͙ͤͫͭ͊ͪ͊ͤ͡ anti-spyware ͨ ͎ͪͦͪ͊ͣ; ͤ ͨͪ. Ad-Aware;  Spybot Search & 

Destroy  

¶ ͎͋ͦ͘ ͙ͦͨ͊ͫͤͦͫͭ ͔͙ͨͪͯͣ͊ͥ͊͘ ͔͒͊ͭͦͭ͊͟ ͫ ˮ͔͔ͤͭͪͤͭ͊, ͨ ͔ͪͨͦͪͯ;͔ͯ͞ ͔ͫ: 

o ͔͙͍͙ͪ͊ͣͥ͊ͭ͘ ͔͔͒͊ͭͦͭ͟ ͫ͊ͣͦ ͫ ͙ͨͦͯ͒͊ͤͣ͘ ͦͫͦ͋͊ͣ͊ 

o ͙͙͙ͦͪͫͭͭ͟ ͙͙͊͗ͯͪͪ͊ͤ (͍͔ͦ͋ͤͦͤ͢ ͍͙͙ͤ͊ͤͦͣ͞͞ ͔͒ͺ͙͙ͤͼ͙͊ͣ͊͞ ͍͙ͪͯͫ͊, ͫ ͙͙ͤͯͭͣ͟ ͫ 

ˮ͔͔ͤͭͪͤͭ͊, ͟ ͊ͦ͟ ͙͋ ͙͙ͫͭ ͙͙͋͡ ͔͙ͨͪͨͦͤ͊ͭ͘ ͙  ͍͔͙͊ͯͫͭ͊ͤ͘͢ ͤ͊ ͍͔͔ͪͣ) ͊ ͙͍͙͙ͤͭͪͯͫͤ 

ͫͦͺ͍͔ͭͪ ͘ ͊ ͊͘΄͙ͭͭͯ ͪ͊;ͯͤ͊ͪ͊  

o ͔ͤ ͍͙ͦͭ͊ͪ͊ͭ ͙͎͔ͨͪͦ͡ ͔ ͔͔ͭͪͦͤͫ͟͟͡ ͨ ͦ΄͔ͭ ͨ ͙͔͔ͪͣͤ͢ ͦ͒ ͔͙ͤͨͦͤ͊ͭ͘ͻ ͨͦ΄͙͊͊͢͡ͼ͊ 

¶ ͙ͦͨ͊ͫͤͦͫͭ ͍ͦͫͭ͊͊ͥ͊͢ ͨͦ͒͊ͭ͊͊͟ ͤ͊ ˮ͔͔ͤͭͪͤͭͯ: 

o ͍͔ͦͫͭ͊͊ͥͣ͢ ͔ -͔ͣ͞͡ ͊ ͔͔͒ͪͫ ͙ ͔͊͗ͣͦ͘͡ ͔ͫ ͙͔͊ͫͤͣ͟͞ ͙͒ͦ͋͊ͥͯ͞ ͫ ͨ͊ͣ-a (ͤ ͔͔͔͗ͤ͊͢ 

͔͔ͭͪͦͤͫ͊͟͟͡ ͨͦ΄ͭ͊) 

o ͎ͣͦͯΐ͊ ͔͞ ͪ͊͟Ώ͊ ͋ͪͦ͊͞ ͔͙͔ͪ͒ͭͤ͟ ͙͊ͪͭ͟ͼ͔ ͟ ͦͯ͞ ͙͙ͦͪͫͭͣͦ͟ ͊͘ ͍͙ͯͨͦͤͯ͟ ͔ͨͯͭͣ ˮ͔͔ͤͭͪͤͭ͊ 

¶ ͙ͦͨ͊ͫͤͦͫͭ ͨ ͍͔ͦ͊ͤ͘ ͔ͫ  ͊online ͊ ͙͍͙ͭͤͦͫͭͣ͊͟ ͫͯ: ͤ ͔͔ͤ͊ͣͪͤͦ ͍͔ͦ͒͊͊ͥ ͙͡;͙ͤͻ ͨͦ͒͊ͭ͊͊͟, 

͔͔ͨͪͭͥ ͙͙͡ ͒ͦͫ͊Ώ͙͍͔͊ͥ, ͤ ͙͊ͨ͊͒ ͎͙͍ͪ͊͋͊͢ͼ͊ 

¶ ͎͙ͨͪͦͪ͊ͣ ͙ͦ͟͞ ͎ͦͣͦͯΐͯͯ͞ ͪ ͙͔͙ͦ͒ͭͣ͊͢ ͤ ͊͒ͦͪ͘ (parental control) ͯ  ͍͙͒ͯ:  

o ͨͪ͊ΐ͔ͥ͊ ͔ͨͦͫΐ͔͙ͤͻ ͍͔͋ ͙ͫͭͪ͊ͤͼ͊,  

o ͎͙ͦͪ͊ͤ;͔ͥ͊ ͊͘ ͔͎͔͍ͨͪ͒͊͊ͥ͊͡ ͍͔͋͊ ,  

o ͎͙ͦͪ͊ͤ;͔ͥ͊ ͊͘ ͪ͊;͔ͯͤ͊ͪͫ͟ ͙͎͔ͪ,  

o ͍͔͔͙ͪͣͤͫ͟ͻ ͎͙ͦͪ͊ͤ;͔ͥ͊ ͙ͦͪ͟΄ΐ͔ͥ͊ ͪ͊;ͯͤ͊ͪ͊ 

¶ ˭͊΄͙͙ͭͭͤ ͙͒͘ (Firewall) 

o ͎ͨͪͦͪ͊ͣ ͙ͦ͟͞ ͙ͦͤͭͪͦ͟͡΄͔ ͙ ΄͙͙ͭͭ ͔ͯ͊͘͡ (͍͔ͨͦͪͭͦ) ͯ  ͪ͊;ͯͤ͊ͪͯ, ͒ ͍͍ͦͦ͊͊͘͢ ͫ͊ͣͦ 

͍ͦ͊͡΄ΐ͔͔ͤ ͨ ͦͯ͟΄͔͊͞ ͙ͨͪͫͭͯͨ͊ ͪ͊;ͯͤ͊ͪͯ 

o ͔͙͍͙ͦͨͪ͊ͭͤ ͙͔ͫͫͭͣ Windows XP ͫ  ͎ͤ͊͒ͦͪ͊͒ͥͦͣ ͙  ͍͙͙ͤͦ͞ ͙ ͣ͊ͯ͞ ͯ ͍ͫͦͣ ͍ͫ͊ͫͭ͊ͯ 

͊͘΄͙͙ͭͭͤ ͙͒͘ 

  

http://sr.wikipedia.org/wiki/Potkast
http://sr.wikipedia.org/wiki/%D0%95%D0%BB%D0%B5%D0%BA%D1%82%D1%80%D0%BE%D0%BD%D1%81%D0%BA%D0%B8_%D1%81%D0%B5%D1%80%D1%82%D0%B8%D1%84%D0%B8%D0%BA%D0%B0%D1%82
http://sr.wikipedia.org/wiki/Racunarski_virus
http://sr.wikipedia.org/wiki/%D0%A0%D0%B0%D1%87%D1%83%D0%BD%D0%B0%D1%80%D1%81%D0%BA%D0%B8_%D1%86%D1%80%D0%B2
http://sr.wikipedia.org/wiki/%D0%A2%D1%80%D0%BE%D1%98%D0%B0%D0%BD%D1%81%D0%BA%D0%B8_%D0%BA%D0%BE%D1%9A_(%D0%B8%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%82%D0%B8%D0%BA%D0%B0)
http://sr.wikipedia.org/wiki/%D0%90%D0%BD%D1%82%D0%B8%D0%B2%D0%B8%D1%80%D1%83%D1%81%D0%BD%D0%B8_%D1%81%D0%BE%D1%84%D1%82%D0%B2%D0%B5%D1%80
http://sr.wikipedia.org/wiki/%D0%90%D0%BD%D1%82%D0%B8%D0%B2%D0%B8%D1%80%D1%83%D1%81%D0%BD%D0%B8_%D1%81%D0%BE%D1%84%D1%82%D0%B2%D0%B5%D1%80
http://sr.wikipedia.org/wiki/%D0%95%D0%BB%D0%B5%D0%BA%D1%82%D1%80%D0%BE%D0%BD%D1%81%D0%BA%D0%B0_%D0%BF%D0%BE%D1%88%D1%82%D0%B0
http://sr.wikipedia.org/wiki/%D0%A1%D0%BF%D0%B0%D0%BC
http://www.eduvizija.hr/portal/sadrzaj/sigurno-kori-tenje-interneta
http://windows.microsoft.com/sr-Latn-CS/windows7/Set-up-Parental-Controls
http://hr.wikipedia.org/wiki/Sigurnosna_stijena
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˴˻˾ˮ̊̔˩˺˩ ˽˾˩˥˶˩˨ˢ̉ˢ (INTERNET EXPLORER 8) 

 

¶ ͤ͊ ͔͙ͣͤͯ͞ Start ͫ ͯ ͍͔͔͙ͤ͊͒ͤ ͙͙͙ͤͫͭ͊ͪ͊ͤ͡ ͔͎͔ͨͪ͒͊͡;͙, ͘ ͊ ͔͔ͨͦͪͭ͊ͥ͟ ͙͙͔ͨͪͭͫͤͣͦ ͔͍͙͡ 

ͭ͊ ͔ͫͭͪ ͙ͣ΄͊ ͤ ͊ ͙ͦͤͯ͟ ͎ͨͪͦͪ͊ͣ͊ 

¶ ͍ͦͭ͊ͪ͊ ͔ͫ ͯ ͨͪͦͦͪͯ͘ ͫ͊ ͔͔ͫ͒͡ΐ͙ͣ ͔͔͔͙ͣͤͭͣ͊͡ (ͫ͡Φ м.): 

1. ˨͎ͯͣ͊͒ ͊͘ ͙ͣ͊ͤͨͯ͊͡ͼ͙ͯ͞ ͨͪͦͦͪͦͣ͘ ς ͙͙͙͙͔ͣͤͣͪ͊ͥ͘, ͙͙͙͔ͣ͊ͫͣͪ͊ͥ͘͟, ͍͔͊ͭ͊ͪ͊ͥ͘ 

ͨͪͦͦͪ͊͘ 

2. ˹͍͊ͫͦͤ͊͡ ͭͪ͊͊͟ ς ͙ ͔ͣ ͍͔͋ ͙ͫͭͪ͊ͤͼ͔ ͊ͦ͟ ͙ ͙͔ͣ ͎ͨͪͦͪ͊ͣ͊ 

3. ˸͔͙͙ͤ͞ / menu 

o ˨͔͊ͭͦͭ͊͟ / File 

o ͔͙̂ͪ͒ / Edit 

o ˽͙ͪ͊͘͟ / View  

o ͍͙͙̅͊ͦͪͭ / Favorites 

o ˢ͔͊ͭ͟͡ / Tools 

o ˽ͦͣͦΐ / Help 

4. ́ͪ͊͊͟ ͊͘ ͙͙͍͔ͯͨͫ͊ͥ ͔͔͊͒ͪͫ 

5. ́ͪ͊͊͟ ͫ ͔ͤ͊ͪ͒͋͊ͣ͊ / Command bar 

o ͔͔ͤ͟ ͔͔ͤ͊ͪ͒͋ ͫͯ ͙͍͔͔ͫͪͤ͟, ͙ ͣ͊ͯ͞ ͔͙ͫͭͪ͡ͼͯ ͔ͨͦͪ͒ ͘ ͊ ͍͔ͦͭ͊ͪ͊ͥ ͙͒ͦ͒͊ͭͤͻ ͦͨͼ͙͊͞  

o ͙͍͔͔͊ͫͤ͘͢ ͔͔ͤ͊ͪ͒͋ ͫ ͔ ͔ͤ ͎ͣͦͯ ͔ͭͪͤͯͭͤͦ ͙͍ͪ͘΄͙͙ͭ  

o ͔͔ͤ͊ͪ͒͋ ͫ ͙ͭͪ ͭ͊;͔͟ ͙ ͣ͊ͯ͞ ͔ͫ͒͡ ͙͒͊͢ͻ ͔͙ͤ͊ͪ͒͋ 

6. ́ͪ͊͊͟ ͊͘ ͍͙͎ͤ͊͊ͼ͙ͯ͞ (͙͊͘͟͡;) 

7. ˿ͭ͊ͭͯͫͤ͊ ͭͪ͊͊͟ ς ͨ ͙͔ͪ͊ͯ͘͟͞ ͨͪͦͼ͔ͤ͊ͭ ͯ;͙͙ͭ͊ͤͦͫͭ ͍͔͋ ͙ͫͭͪ͊ͤͼ͔ 

  
˿͡Φ мΦ ˩͔͔͙ͣͤͭ͡ ͨ ͪͦͦͪ͘a ͨ ͔͎͔ͪ͒͊͡;͊  

 

¶ ͙͍͙͔͊ͭͪ͊ͥ͟ ͻ͙͔͍͔͔ͨͪ͘ 

o ͊͒͊͟ ͙͍ͨͦ͊͊͘͟; ͙ͣ΄͊ (ͯͪͫͦͪ͟, ͫ ͔͙ͭͪ͡ͼ͊) ͨ ͔͙ͪͦͣͤ ͙ͦ͋͟͡ ͯ ͪͯ;͙ͼͯ ͤ ͙͊͊ͣͦ͘͡ ͔ͫ 

͙͍ͨͦ͊͊͘͟;͔ͣ ͙ͣ΄͊ (ͯͪͫͦͪͦͣ͟) ͙ ͤ͊͒͘ ͻ͙͔͍͔͔ͨͪ͘ 

o ͙͙ͨͪͭͫͦͣ͟ ͔͍͎ͦ͡ ͔ͭ͊ͫͭͪ͊ ͙ͣ΄͊ ͤ͊ ͻ͙͔͍͔ͨͪͯ͘ ͦ ͙͒͊ͣͦ͘͡ ͤ͊ ͎͒ͪͯͦ ͔ͣͫͭͦ ͤ ͊ ͙ͫͭͦ͞ 

͙ͫͭͪ͊ͤͼ͙ ͙ ͙͡ ͤ͊ ͎͒ͪͯͯ ͍͔͋ ͙ͫͭͪ͊ͤͼͯ 

o ͻ͙͔͍͔͔ͨͪ͘ ͫͯ ͎ͤ͊͊͡΄͔͔ͤ ͤ͊ ͔͙ͤ͟ ͤ͊;͙ͤ, ͒ ͊ ͙͋ ͔ͫ ͙͔ͫͭ͊͟͡ ͦ͒ ͦͫͭ͊ͭ͊͟ ͫ͊͒ͪ͗͊͊͞; ͦ ͙͋;ͤͦ 

ͫͯ ͍ͨͦ͒ͯ;͔͔ͤ, ͨ ͔͔ͦ͒͋͊ͤ͢ ͙͙͡ ͔͔ͦ͋ͦͤ͞, ͊  ͎ͣͦͯ ͙͙͋ͭ ͔͔ͭͫͭͯ͊ͤ͟͡ ͙ ͙͍͔ͫͦͤ͟͡ 
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¶ ͔ͨͪ͊͊͘͟͡ ͤ͊ ͔ͨͪͭͻͦ͒ͤͯ ͙ ͔͔ͫ͒͡ΐͯ ͙ͫͭͪ͊ͤͼͯ  

o ͯ͘ ͨͦͣͦΐ ͎͔͒ͯͣͭ͊ Back (ͤ ͊͊͒͘) ͙  Forward (ͤ ͔͊ͨͪ͒) ͟ ͔ͪΐ͔ͣͦ ͔ͫ ͨͦ ͙ͫͭͪ͊ͤͼ͊ͣ͊ ͟ ͔ͦ͞ ͫͣͦ 

͍͔ΐ ͍͙͙ͦͭͦͪ͡ ͯ  ͭͦͣ ͙ͫͭͦͣ ͨͪͦͦͪͯ͘ 

¶ ͍͔͊ͯͫͭ͊͊ͥ͘͢ ͔͎͒͊͢ ͯ;͙͍ͭ͊͊ͥ͊ ͍͔͋ ͙ͫͭͪ͊ͤͼ͔ 

o ͙͙͔ͨͪͭͫͤͣͦ ͔͍͙͡ ͔ͭ͊ͫͭͪ ͙ͣ΄͊ ͤ͊ ͔ͤ͊ͪ͒͋ͯ ˿͙ͭ͊ͤ (Stop)  

¶ ͍͔͍͔ͦͫ͗͊͊ͥ ͍͔͋ ͙ͫͭͪ͊ͤͼ͔ 

o ͙͙͔ͨͪͭͫͤͣͦ ͔͍͙͡ ͔ͭ͊ͫͭͪ ͙ͣ΄͊ ͤ͊ ͔ͤ͊ͪ͒͋ͯ ˻͍͔͙ͫ͗ (Refresh)  

¶ ͨͦͣͦΐ (Help)   - ͦ ͋͊͞΄͔ͥͥ͊ ͍͔͊ͤ͊͘ ͊͘ ͭ͊͞ ˮ͔͔ͤͭͪͤͭ ͔͎͔ͨͪ͒͊͡; 

¶ ͙ͨͪ͊͘͟ ͍͔͋ ͙ͫͭͪ͊ͤͼ͔ ͯ ͍ͤͦͦͣ ͨͪͦͦͪͯ͘: ͨ ͙͙͔ͪͭͫͤͣͦ ͔͙͒ͫͤ ͔ͭ͊ͫͭͪ ͙ͣ΄͊ ͤ ͊ ͻ͙͔͍͔ͨͪͯ͘ ͙  ͯ 

͋ͪͦͣ͘ ͔͙ͣͤͯ͞ ͔͔ͦ͒͊͋ͪͣͦ ˻ ͍͙ͭͦͪ ͯ ͍ͤͦͦͣ ͨͪͦͦͪͯ͘ (Open in new window) (ͫ͡Φ 2.) 

 
C͡ Φ нΦ ˣͪ ͙͘ ͔͙ͣͤͯ͞ - ͒ ͔͙ͫͤ ͔ͭ͊ͫͭͪ ͙ͣ΄͊ ͤ ͊ ͻ͙͔͍͔ͨͪͯ͘ 

 

¶ ͙͙͍͔ͨͪ͊͊ͥ͘͟ ͍͔͋ ͙ͫͭͪ͊ͤͼ͔ ͯ ͍ͤͦͦ͞ ͙͊ͪͭ͟ͼ͙ (tab- )ͯ: ͨ ͙͙͔ͪͭͫͤͣͦ ͔͙͒ͫͤ ͔ͭ͊ͫͭͪ ͙ͣ΄͊ ͤ ͊ 

ͻ͙͔͍͔ͨͪͯ͘ ͙  ͯ ͋ͪͦͣ͘ ͔͙ͣͤͯ͞ ͙͔͔͊͋ͪͣͦ͘ ˻͍͙ͭͦͪ ͯ ͍ͤͦͦ͞ ͙͊ͪͭ͟ͼ͙ (Open in new tab) 

¶ ͋ͪͦ͘ ͔͔͒ͦ͊͗ͥ͡ ͒ͦ ͍͔ΐ ͔ͨͦͫΐ͔͙ͤͻ ͍͔͋ ͙ͫͭͪ͊ͤͼ͊ 

o ͤ͊ ͭͪ͊ͼ͙ ͊͘ ͙͙͍͔ͯͨͫ͊ͥ ͔͔͊͒ͪͫ ͙͙͔ͨͪͭͫͤͣͦ ͔͍͙͡ ͔ͭ͊ͫͭͪ ͙ͣ΄͊ ͤ ͊ ͔͙ͫͭͪ͡ͼͯ ͔ͨͪͣ͊ 

͔͒ͦ͡, ͙ ͙͡ 

o ͎͔͒ͯͣ ˮ ͙ͫͭͦͪ͊͞ (History) ͤ ͊ͣ ͍ͦͭ͊ͪ͊ ͔͎͔ͨͪ͒͡ ͍͔͋ ͔͊͒ͪͫ͊ ͫ ͙ͭͪ͊ͤͼ͊ ͔ͦ͟͞ ͫͣͦ ͔͙͙ͨͦͫͭ͡ 

¶ ͙͔͋ͪͫ͊ͥ ͙͔ͫͭ͡ ͔ͨͦͫΐ͔͙ͤͻ ͍͔͋ ͙ͫͭͪ͊ͤͼ͊:  

1. ͙͙͔ͨͪͭͫͤͣͦ ͔͍͙͡ ͔ͭ͊ͫͭͪ ͙ͣ΄͊ ͤ ͊ ͔͙ͫͭͪ͡ͼͯ ͔ͨͪͣ͊ ͔͒ͦ͡ ͟ ͦ͊͞ ͔ͫ ͙ͤ͊͊͘͡ ͔ͨͦͪ͒ 

͎͔͒ͯͣͭ͊ ˿ ͙͎ͯͪͤͦͫͭ (Safety)  

2. ͔͔ͦ͒͊͋ͪͣͦ ͔ͤ͊ͪ͒͋ͯ ˻ ͙͋ͪ΄͙ ͙͙ͫͭͦͪͯ͞ ͔͎͔͍ͨͪ͒͊͊ͥ͊͡ (Delete browsing history),  

3. ͦͤ͊͘;͙ͣͦ ͫ ͍͔ ΄ͭͦ ͔͙͗ͣͦ͡ ͒͊ ͙ͦ͋ͪ΄͔ͣͦ ͙  ͔͔ͦ͒͊͋ͪͣͦ ͎͔͒ͯͣ ˻͙͋ͪ΄͙ (Delete) 

¶ ͙͙͍͔ͨͪ͊͊ͥ͘͟ ͙ ͙͍͔ͫͪ͊ͥ͟ ͭͪ͊͊͟ ͫ ͊͊ͭ͊ͣ͊͟͡: ͤ ͊ ͭͪ͊ͼ͙ ͫ͊ ͔͙͙ͣͤͣ͊͞ ͦ ͍͙ͭͦͪͣͦ ͔͙ͣͤ  

˽͙ͪ͊͘͟ (View) ͙  ͍͙ͨͦͫͭ͊ͣͦ ͙͍ͨͦ͊͊͘͟; ͙ͣ΄͊ ͤ ͊ ͦͨͼ͙ͯ͞ ͔́ͪ͊͟ ͫ ͊͊ͭ͊ͣ͊͟͡ (Toolbars) ͙  ͤ͊ 

͔͙ͣͤͯ͞ ͟ ͙ͦ͞ ͔ͫ ͍͙ͨͦ͊͞ ͦ ͤ͊͘;͙ͣͦ ͔ͭͪ͊͟ ͟ ͔ͦ͞ ͔͙͗ͣͦ͡ ͒͊ ͫͯ ͍͙͙͍͔͒͢ 
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¶ ͙͙͍͔ͨͪ͊͊ͥ͘͟ ͙ ͙͍͔ͫͪ͊ͥ͟ ͫ ͙͊͟͡ ͤ͊ ͍͔͋ ͙ͫͭͪ͊ͤͼ͊ͣ͊:  

1. ͙͙͔ͨͪͭͫͤͣͦ ͔͍͙͡ ͔ͭ͊ͫͭͪ ͙ͣ΄͊ ͤ ͊ ͔͙ͫͭͪ͡ͼͯ ͔ͨͪͣ͊ ͔͒ͦ͡ ͟ ͦ͊͞ ͔ͫ ͙ͤ͊͊͘͡ ͔ͨͦͪ͒ 

͎͔͒ͯͣͭ͊ s ͔͊ͭ͟͡ (Tools)  

2. ͔͔ͦ͒͊͋ͪͣͦ ͦͨͼ͙ͯ͞ Internet options; ͦ ͔͔͒͊͋ͪͣͦ ͎͔͒ͯͣ ˹ ͔͊ͨͪ͒ͤͦ (Advanced),  

3. ͤ͊ ͔͙ͣͤͯ͞ ͙ͦ͟͞ ͔ͫ ͍͙ͨͦ͊͞, ͯ  Multimedia ͒ ͔ͯ͡, ͙ ͫͯ͟͢;͙ͣͦ ͦͨͼ͙ͯ͞ ˽͙͙ͪ͊͗͟ ͙͔ͫ͟͡ 

(Show Picture) 

 

͍͙͙̅͊ͦͪͭ (Favorites) 

¶ ͙ͫͭͪ͊ͤͼ͔ ͔ͦ͟͞ ;͔ͫͭͦ ͔ͨͦͫΐ͔ͯͣͦ͞ ͣ ͔ͦ͗ͣͦ 

ͦͤ͊͘;͙͙ͭ ͙  ͎͙͍͙ͦͪ͊ͤͦ͊ͭ͘ ͯ ͺ͊ͫͼ͙ͯ͟͡ ͟ ͊ͦ͟ ͔ͤ 

͙͋ͫͣͦ ͙ͣͦͪ͊͡ ͫͭ͊ͤͦ͡ ͒͊ ͙ͻ ͙͔ͯͨͫͯͣͦ͞ 

¶ ͦͤ͊͘;͍͔͊͊ͥ ͙ͫͭͪ͊ͤͼ͊: 

o ͤ͊ ͔͙ͣͤͯ͞ ͍͙͙̅͊ͦͪͭ (Favorites) (ͫ͡Φ 3.) 

͔͔ͦ͒͊͋ͪͣͦ ͦͨͼ͙ͯ͞ ˨ͦ͒͊͞ ͯ ͺ͍͙͔͊ͦͪͭ (Add 

to Favorites) ͨ ͊ ͔͔ͦ͒͊͋ͪͣͦ ͎͔͒ͯͣ ˨ͦ͒͊͞ 

(Add) 

/͡Φ о. ˸ ͔͙ͤ ͍͙͙̅͊ͦͪͭ / Favorites 

 

o ͙͙͍͔ͨͪ͊͊ͥ͘͟ ͦͤ͊͘;͔͔ͤ ͙ͫͭͪ͊ͤͼ͔: ͨ ͙͙͔ͪͭͫͤͣͦ ͔͍͙͡ ͔ͭ͊ͫͭͪ ͙ͣ΄͊ ͤ͊ ͎͔͒ͯͣ ͍͙͙̅͊ͦͪͭ 

(Favorites) ͙  ͔͔ͦ͒͊͋ͪͣͦ ͙ͫͭͪ͊ͤͼͯ 

¶ ͔ͯ͊ͥ͊ͥ͟͡ ͦͤ͊͊͘͟ ͫ͊ ͙ͫͭͪ͊ͤͼ͔  ς ͨ ͙͙͔ͪͭͫͤͣͦ ͔͙͒ͫͤ ͔ͭ͊ͫͭͪ ͙ͣ΄͊ ͤ ͊ ͦͤ͊ͯ͘͟ ͯ ͺ͔ͦ͒ͪͯ͡ 

ͺ͊ͫͼ͙͟͡ ͔̅ ͍͙͙͊ͦͪͭ (Favorites) ͙  ͤ͊ ͋ͪͦͣ͘ ͔͙ͣͤͯ͞ ͔͔ͦ͒͊͋ͪͣͦ ͔ͤ͊ͪ͒͋ͯ ˻͙͋ͪ΄͙ (Delete) 

¶ ͔͙͔ͪͪ͊ͥ͟ ͺ͔ͦ͒ͪ͊͡ ͘ ͊ ͦͤ͊͘;͔͔ͤ ͙ͫͭͪ͊ͤͼ͔  

o ͔ͨͦ͗ͤͦ͢ ͔͞ ͙ͫͭͪ͊ͤͼ͔ 

͎͙͍͙ͦͪ͊ͤͦ͊ͭ͘ ͯ ͔͔ͭͣ͊ͭͫ͟ ͺͦ ͔͔͒ͪ͡ 

͊ͦ͟͟ ͙͋ͫͣͦ ͙͔͊ͫͤ͟͞ ͔͋ͪ͗ 

ͨͪͦͤ͊΄͙͡ ͔͔͗ͤͯ͢ 

o ͤ͊ ͔͙ͣͤͯ͞ ̅ ͍͙͙͊ͦͪͭ (Favorites) 

͔͔ͦ͒͊͋ͪͣͦ ͔ͤ͊ͪ͒͋ͯ ˻ ͎͙ͪ͊ͤͯ͘͞ 

ͺ͍͙͔͊ͦͪͭ (Organize Favorites); ͤ ͊ 

͙͒͊ͦ͞͡΄ͦͣ͟ ͍͙ͦͪͯ͟ ͙ͦ͟͞ ͔ͫ ͍͙ͨͦ͊͞ 

(ͫ͡Φ 4.) ͦ ͔͔͒͊͋ͪͣͦ ͎͔͒ͯͣ ˹͍ͦ 

ͺ͔ͦ͒ͪ͡ (New Folder), ͯ ͔͔ͤͫͣͦ ͙͔ͣ 

ͨͦͣͦΐͯ ͔ͭ͊ͫͭ͊ͭͯͪ ͙  ͨͪ ͙͙͔ͭͫͤͣͦ 

͔ͭ͊ͫͭͪ Enter 

 

 
/͡Φ 4. ˨ ͙͊ͦ͞͡΄͙͟ ͍͙ͦͪ͟  

˻͎͙ͪ͊ͤͯ͘͞ ͺ͍͙͔͊ͦͪͭ / Organize Favorites 
  

¶ ͍͔͒ͦ͒͊͊ͥ ͦͤ͊͘;͔͙ͤͻ ͙ͫͭͪ͊ͤͼ͊ ͯ ͺ͔͔ͦ͒ͪ͡ 

o ͔ͣͭͦ͒͊ αͯͻ͍͙͊ͭΣ ͨ ͔͍ͪͯͼ͙, ͨ ͙ͯͫͭά (drag and drop): ͨ ͙͙͔ͪͭͫͤͣͦ ͙ ͙͊͒ͪ͗ͣͦ͘ ͔͍͙͡ ͔ͭ͊ͫͭͪ 

͙ͣ΄͊ ͤ ͊ ͦͤ͊͘;͔ͤͦ͞ ͙ͫͭͪ͊ͤͼ͙, ͦ ͍͒ͯ;͔ͣͦ ͙͍ͨͦ͊͊͘͟; ͙ͣ΄͊ ͤ ͊ ͔͔͗ͤ͢ ͙ͅ ͔ͦ͒ͪ͡ ͙  

͙ͦͭͨͯͫͭͣͦ ͔ͭ͊ͫͭͪ ͙ͣ΄͊ ς ͦ ͤ͊͘;͔ͤ͊ ͙ͫͭͪ͊ͤͼ͊ ͔͞ ͔͔ͨͪͣ΄͔ͭͤ͊ ͯ ͺ͔ͦ͒ͪ͡ 
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¶ ͙͔͋ͪͫ͊ͥ ͺ͔ͦ͒ͪ͊͡ ͘ ͊ ͦͤ͊͘;͔͔ͤ ͙ͫͭͪ͊ͤͼ͔  

o ͤ͊ ͔͙ͣͤͯ͞ ͍͙͙̅͊ͦͪͭ (Favorites) ͦ ͔͔͒͊͋ͪͣͦ ͔ͤ͊ͪ͒͋ͯ ˻͎͙ͪ͊ͤͯ͘͞ ͺ͍͙͔͊ͦͪͭ (Organize 

Favorites); ͤ ͊ ͙͊ͪͭ͟ͼ͙ ͦ͊͟͞ ͔ͫ ͍͙ͨͦ͊͞ ͦ ͤ͊͘;͙ͣͦ ͺ͔ͦ͒ͪ͡ ͟ ͙ͦ͞ ͗ ͔͙ͣͦ͡ ͙  ͔͔ͦ͒͊͋ͪͣͦ 

͎͔͒ͯͣ ˻͙͋ͪ΄͙ (Delete) 

 

˽ͦ;͔ͭͤ͊ ͙ͫͭͪ͊ͤͼ͊ (Home Page) = ͍ͨͪ͊ ͙ͫͭͪ͊ͤͼ͊ ͦͯ͟͞ ͙͔͔ͤͭͪͤͭ ͔͎͔ͨͪ͒͊͡; ͯ ;͙ͭ͊ ͊͒͊͟ ͔ͫ ͔͔ͨͦͪͤ͟ 

o ͍͔ͨͦͫͭ͊͊ͥ͢ ͨͦ;͔͔ͭͤ ͙ͫͭͪ͊ͤͼ͔: ͨ ͔ͦͪ͒ 

͎͔͒ͯͣͭ͊ ͊͘ ͨͦ;͔ͭͤͯ ͙ͫͭͪ͊ͤͼͯ ͨ ͙͙͔ͪͭͫͤͣͦ 

͔͍͙͡ ͔ͭ͊ͫͭͪ ͙ͣ΄͊ ͤ ͊ ͫͭ ͔͙ͪ͡ͼͯ ͔ͨͪͣ͊ ͔͒ͦ͡ ͙  

͔͔ͦ͒͊͋ͪͣͦ ͔ͤ͊ͪ͒͋ͯ ˨ͦ͒͊͞ ͙͙͡ ͔͙ͨͪͦͣͤ 

ͨͦ;͔ͭͤͯ ͙ͫͭͪ͊ͤͼͯ (Add or change home page) 

(ͫ͡Φ 5.)   

C͡ Φ р. ˽ ͊͒͊ͯ͞ΐ͙ ͣ ͔͙ͤ Ŏ ͔ͤ͊ͪ͒͋o  ͣ

 ˨ ͦ͒͊͞ ͙͙͡ ͔͙ͨͪͦͣͤ ͨͦ;͔ͭͤͯ ͙ͫͭͪ͊ͤͼͯ 

 

 

o ͎͙͒ͪͯ ͤ͊;͙ͤ ͍ͨͦͫͭ͊͊ͥ͊͢ ͨͦ;͔͔ͭͤ 

͙ͫͭͪ͊ͤͼ͔: ͤ ͊ ͔͙ͣͤͯ͞ Tools ͦ ͔͔͒͊͋ͪͣͦ ͦͨͼ͙ͯ͞ 

˻ͨͼ͙͔͞ ͙͔͔ͤͭͪͤͭ͊ (Internet Options) (ͫ͡Φ 6.) 

Å ͤ͊ ͙͊ͪͭ͟ͼ͙ General  ͯ  ͔ͨͦ͢ 

͔ͨͦͪ͒ Home page ς ͯ ͙ͨ΄͔ͣͦ ͔͊͒ͪͫͯ > Apply > 

OK 

 

 

 

 

 

 

 

/͡Φ 6. ˨ ͙͊ͦ͞͡΄͙͟ ͍͙ͦͪ͟ ˻ͨͼ͙͔͞ ͙͔͔ͤͭͪͤͭ͊ / 

Internet Options 

 

 

 

 

˴˻˾ˮ̊̔˩˺˩ ˤ˩ˣˢ 

 

˽͍͔ͦͨͯͥ͊͊ͥ ͦ͋ͪ͊͊͘ͼ͊ ͤ͊ ˮ͔͔ͤͭͪͤͭͯ 

¶ ͙͔ͣ͘Ώͯ ͨͦ͊͢ ͊͘ ͯͤͦͫ ͔ͭͫͭ͊͟ ͟ ͔ͪΐ͔ͣͦ ͔ͫ ͙͙ͨͪͭͫͦͣ͟ ͔͍͎ͦ͡ ͔ͭ͊ͫͭͪ͊ ͙ͣ΄͊ ͤ ͊ ͔ͨͦ͢ ͊͘ ͯͤͦͫ 

͙͙͡ ͔ͭ͊ͫͭͪͦͣ Tab 

¶ ͤ͊ ͪ͊ͯ͟͞ ͍͙ͨͦͭͪ͒ͣͦ ͔͔ͯͤͫͤͦ ͨ ͙͙ͪͭͫͦͣ͟ ͤ͊ ͎͔͒ͯͣ ˽ ͍͙ͦͭͪ͒ ͙ ͙͡ Submit 

 

˽͔͙͍͔ͪͭͪ͊͗͊ͥ ͍͔͋͊ ͔ͯͨͦͭͪ͋ͦͣ ͔͙͍ͨͪͭͪ͊͗͊;͊ 

¶ ͙͔ͯͨͫͯͣͦ͞ ͔͙ͭͪ͊͗ͤ ͨͦ͊ͣ͞, ͊  ͔͙͍ͨͪͭͪ͊͗͊;͙ ͤ͊ͣ ͙ͨͪ͊ͯͯ͘͟͞ ͫ ͙ͭͪ͊ͤͼ͔ ͎͔͒ ͔ͫ ͦͤ ͙ͤ͊͊͘͡ 
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¶ ͙͙ͤ͊ͨͦͤ͊ͭ͘͞͞ ͔͙͍ͨͪͭͪ͊͗͊;͙: 

o Google http://www.google.rs  

o Yahoo http://www.yahoo.com  

o Bing http://www.bing.com  

o MSN http://www.msn.com 

¶ ͙ͯͨͫ ͨͦͣ͊͞ ͯ ͔͙͍ͨͪͭͪ͊͗͊; 

o ͊ͦ͟ ͨͦ͊ͣ͞ ͙ͣ͊ ͍͙΄͔ ͔ͪ;͙ ͋ ͙ͭͤͦ ͔͞ ͊ͦ͟͟ ͎͊ ͙͔ͯͨͫͯͣͦ͞: 

Å ˣ͔͊͡ ˴ͯΐ͊ ς ͘ ͔͊ͫ͋ͤ͊ ͔͎ͨͪͭͪ͊͊ ͔ͪ;͙ 

Å άx ͔͊͡ ˴ͯΐ͊έ ς ͨ ͔͎ͪͭͪ͊͊ ͼ͔͔͡ ͺ͔ͪ͊͘ 

o ͙ͪ͊͒ ͍͙͔͎͊ͭͭͤͦ͟͡ ͔͙͍ͨͪͭͪ͊͗͊ͥ͊ ͭ ͔ͪ͋͊ ͙͙͍͙ͯͨͫ͊ͭ ͙ͣ͊ͥ ͋ͪͦ͞ ͔ͪ;͙, ͊ ͙͡ ͔ͦ͟͞ ͒ͦ͋ͪͦ 

͙ͦͨͫͯͯ͞ ́ ͭ͊ ͔͙͗ͣͦ͡ ͒͊ ͨͪͦͤ͊Ώ͔ͣͦ 

¶ ͙ͪ͊͒ ͔ͫͨͼ͙͙͍͙͔͊ͦ͊ͤ͘͞͡͞ ͔͎͔ͨͪͭͪ͊ ͤ ͔ͯ͒ ͔ͫ ͙ ͔͔ͤ͊ͨͪ͒ͤ ͦͨͼ͙͔͞ ͔͎͔ͨͪͭͪ͊ (Advanced search) 

(ͫ͡Φ 7.): 

ͨͦ ͭ͊;ͤͦ͞ ͺ͙ͪ͊͘, ͙ ͫͯ͟͢;͙͍͔͊ͥͣ ͔ͦ͒ͪΏ͔͙ͤͻ ͔ͪ;͙, ͨ ͦ ͒͊ͭͯͣͯ, ͨ ͦ ͙ͦ͋ͯ͟͡ ͔͔͒͊ͭͦͭ͟, ͙ ͭ͒. 

 

/͡Φ 7. ˹ ͔͔͊ͨͪ͒ͤ ͦͨͼ͙͔͞ ͔͎͔ͨͪͭͪ͊ / Advanced search 

¶ ͎ͦͣͦͯΐ͔ͤͦ ͔͞ ͙ ͔͙͍͔ͨͪͭͪ͊͗͊ͥ ͍ ͔ΐ͙ͻ ͍͔͋ ͔͒ͦͣͤ͊, ͤ ͨͪ. ͍ ͔͋ ͔ͤͼ͙͔͙ͦͨ͒͊͟͡͞ (ͤͨͪ. 

Wikipedia) ͙  ͔ͪ;͙ͤ͊͟ (ͤͨͪ. ˴ ͙ͪͫͭ͊ͪͼ͊ ˾ ͔;͙ͤ͟) 

 

 

ˮ˭˶ˢ˭˹ˮ ˽˻˨ˢ̇ˮ ˿ ˤ˩ˣˢ 

 

¶ ͙͔ͦͨͪ͊ͥ͟ ͔ͭͫͭ͊͟, ͫ ͙͊͟͡, URL-a ͫ  ͍͊ ͔͋ ͙ͫͭͪ͊ͤͼ͊ ͯ ͔͒ͦͯͣͤͭ͟ 

1. ͦͤ͊͘;͙͙ͭ ͔͔͙͗ͤ͢ ͔ͭͫͭ͟ ͙͙͡ ͙ͫͯ͟͡ 

2. ͙͙͔ͨͪͭͫͤͣͦ ͔͙͒ͫͤ ͔ͭ͊ͫͭͪ ͙ͣ΄͊ ͙ͤ͊͒͘ ͦͤ͊͘;͔͎ͤͦ ͙ ͤ͊ ͋ͪͦͣ͘ ͔͙ͣͤͯ͞ ͔͔ͦ͒͊͋ͪͣͦ 

͔ͤ͊ͪ͒͋ͯ ˴ ͙ͦͨͪ͊͞ (Copy) 

3. ͔͔ͨͦͪͤͣͦ͟ ͎ͨͪͦͪ͊ͣ ͯ ͙ͦ͟͞ ͔͙͗ͣͦ͡ ͒͊ ͔͙ͫͣͫͭͣͦ ͙ͦͨͯ͟͞ (ͤͨͪ. Microsoft Paint, 

OpenOffice Writer, Microsoft Word) 

4. ͙͙͔ͨͪͭͫͤͣͦ ͔͙͒ͫͤ ͔ͭ͊ͫͭͪ ͙ͣ΄͊ ͙ ͤ͊ ͋ͪͦͣ͘ ͔͙ͣͤͯ͞ ͔͔ͦ͒͊͋ͪͣͦ ͔ͤ͊ͪ͒͋ͯ ˹͔͙͊ͨ͡ 

(Paste) 

¶ ;͍͔ͯ͊ͥ ͍͔͋ ͙ͫͭͪ͊ͤͼ͔ ͤ͊ ͪ͊;ͯͤ͊ͪ 

o File > Save as > ͯͨ ͙΄͔ͣͦ ͙͔ͣ > ͦ ͔͔͒͊͋ͪͣͦ ͙ͭͨ ͎ͨͪͦͪ͊ͣ͊ ͯ  ͔ͦͣ͟͞ ͔͙͗ͣͦ͡ ͒͊ ͔ͫ ͫ͊;͍ͯ͊ 

(.html ͘ ͊ ͙ͨͦͭͨͯͤ ͙͎͔͒͘͡ ͍͔͋ ͙ͫͭͪ͊ͤͼ͔; .txt ;͍ͯ͊ͣͦ ͫ͊ͣͦ ͔͙ͭͫͭͯ͊ͤ͟͡ ͔͒ͦ) 

http://www.google.rs/
http://www.yahoo.com/
http://www.bing.com/
http://www.msn.com/
http://sr.wikipedia.org/wiki/%D0%9F%D0%BE%D1%81%D0%B5%D0%B1%D0%BD%D0%BE:%D0%9F%D1%80%D0%B5%D1%82%D1%80%D0%B0%D0%B6%D0%B8?search=&go=%D0%9F%D1%80%D0%B5%D1%82%D1%80%D0%B0%D0%B3%D0%B0
http://recnik.krstarica.com/
http://sr.wikipedia.org/wiki/OpenOffice.org
http://sr.wikipedia.org/wiki/%D0%9C%D0%B0%D1%98%D0%BA%D1%80%D0%BE%D1%81%D0%BE%D1%84%D1%82_%D0%B2%D0%BE%D1%80%D0%B4
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¶ ͔͙͔ͨͪͯͣ͊ͥ͘ ͔͒͊ͭͦͭ͊͟ ͫ  ͍͔͋ ͙ͫͭͪ͊ͤͼ͊ ͤ͊ ͪ͊;ͯͤ͊ͪ 

o ͙͙͔ͨͪͭͫͤͣͦ ͔͙͒ͫͤ ͔ͭ͊ͫͭͪ ͙ͣ΄͊ ͤ͊ ͻ͙͔͍͔ͨͪͯ͘ (͎ͪ͊ͺ͙͊͟, ͭ ͔ͫͭ͟, ͍ ͙͔͒ͦΧύ ͙ ͤ͊ ͋ͪͦͣ͘ 

͔͙ͣͤͯ͞ ͦ ͔͔͒͊͋ͪͣͦ ͔ͤ͊ͪ͒͋ͯ Save target as 

 

 

˽͙͔ͪͨͪͣ͊ ͙ ΄͔ͭ͊ͣͨ͊ͥ 

¶ ͔͎͔ͨͪ͒͡ ͔ͨͪ ΄ͭ͊ͣͨ͊ͥ͊: ͤ ͊ ͔͙ͣͤͯ͞ File 

͔͔ͦ͒͊͋ͪͣͦ ͦͨͼ͙ͯ͞ Print Preview 

¶ ͔ͨͦ͒΄͍͊͊ͥ͊ ΄ͭ͊ͣͨ͊ͥ͊ ͣ ͔ͥ͊ͣͦ ͭ͊ͦ͟ ΄ͭͦ ͤ͊ 

͔͙ͣͤͯ͞ ˨͔͊ͭͦͭ͊͟ (File) ͦ ͔͔͒͊͋ͪͣͦ ͦͨͼ͙ͯ͞ 

˽͔ͦ͒΄͍͔͊͊ͥ ͙ͫͭͪ͊ͤͼ͔ (Page Setup) (ͫ͡Φ 8.) 

o ͔ͨͪͦͣͤ͊ ͍͔͙͡;͙͔ͤ ͙ͨ͊ͨͪ͊ (Size) 

o ͙͔ͦͪͤͭ͊͞ͼ͙͊͞ ͙ͨ͊ͨͪ͊: 

Å ͔ͨͦͪͭͪͭ, ͍ ͔͙ͪͭ͊ͤ͟͡o (Portrait)  ͙ ͙͡   

Å ͔ͨ͊͗͘͞, ͻ͙ͦͪͦͤͭ͊ͤ͘͡o (Landscape) 

o ͔ͨͪͦͣͤ͊ ͎͙ͣ͊ͪͤ͊: ͯ  ͨͦ͊͢ ͙ͯͤͦͫͣͦ 

͍͔͙ͪ͒ͤͦͫͭ ͊͘ ͔͍ͯ͡, ͒ ͔ͫͤͯ, ͎ ͦͪͥͯ ͙ ͒ͦͥͯ 

͎͙ͣ͊ͪͤͯ 

/͡Φ 8. ˨ ͙͊ͦ͞͡΄͙͟ ͍͙ͦͪ͟ ˽ ͔ͦ͒΄͍͔͊͊ͥ  

͙ͫͭͪ͊ͤͼ͔ (Page Setup) 

 

¶ ͙ͦ͒͊͋ͪ ͔͎͒ͭ͊ͤͦ͢ ͔ͨͦ͒΄͍͊͊ͥ͊ ΄ͭ͊ͣͨ͊ͥ͊: ͤ ͊ ͔͙ͣͤͯ͞ ˨ ͔͊ͭͦͭ͊͟ (File) ͦ ͔͔͒͊͋ͪͣͦ ͦͨͼ͙ͯ͞ 

͔̊ͭ͊ͣͨ͊ͥ (Print) (ͫ͡Φ 9.): 

 

 

 

o ͔̊ͭ͊ͣͨ͊ͥ ͍͙ͫͻ ͙ͫͭͪ͊ͤͼ͊ ͙͙͡ 

ͫ͊ͣͦ ͔͙ͤ͟ͻ (Page range) 

o ˣͪͦ͞ ͙͔ͨͪͣͪ͊͊͟ (Number of 

copies) 

 

 

 

 

 

 

/͡Φ 9. ˨ ͙͊ͦ͞͡΄͙͟ ͍͙ͦͪ͟ ̊ ͔ͭ͊ͣͨ͊ͥ (Print) 
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˩˶˩˴́˾˻˹˿˴ˢ ˴˻˸̂˹ˮ˴ˢ̇ˮ˳ˢ 

 

¶ ͔͍͙ͫͪͫ ͙ͪ͊ͭ͟͟ͻ ͨͦͪͯ͊͟ (Short Messages Service - SMS) ͞ ͔ ͎ͯͫͯ͊͡ ͫ͊ͥ͊͡ ͔͙ͭͫͭͯ͊ͤ͟͡ͻ ͨͦͪͯ͊͟ 

͙͔͒ͯ͗ͤ ͒ͦ мсл ͍ͤ͊ͦ͊͘͟ 

¶ ͤ͊ ˮ͔͔ͤͭͪͤͭͯ ͔ͨͦͫͭͦ͞ ͎͔ͯͫͯ͡ ͟ ͙ͦͣ͊͞ ͔ͫ ͔ͣͦ͗ͣͦ ͟ ͙͙͙ͦͪͫͭͭ, ͊  ͔ͦ͟͞ ͎ͦͣͦͯΐͯͯ͞ 

͙ͦͣͯͤ͊͟͟ͼ͙ͯ͞ ͯ  ͔ͪ͊ͤͦͣ͡ ͍͔͔ͪͣͤͯ, ͣ ͎ͦͯΐͤͦͫͭ ͒͊ ͔ͫ ͍͙͙͒ ͟ ͦ ͔͞ ͍͔ͫ ͤ͊ ͍͔͙͘ (online), ͤ ͙ͫ͊͟ 

ͼ͔ͤ͊, ͣ ͎ͦͯΐͤͦͫͭ ͔ͨͪͤͦͫ͊ ͔͒͊ͭͦͭ͊͟: 

o ͔ͫ͊ͥ͡ ͙ ͍͔͔͙ͫͭͦͪͣͤͻ ͨͦͪͯ͊͟ (Instant Messaging ς IM) - Google Talk, Skype, Windows Live 

Messenger, Yahoo! Messenger 

o ͎͍͊ͫͦͤ͊͡ ͟ ͙ͦͣͯͤ͊͟ͼ͙͊͞ ͔ͨͪͦ͟ ˮ͔͔ͤͭͪͤͭ͊ (Voice over Internet Protocol ςVoIP) ς 

͎ͦͣͦͯΐ͍͊͊ ͔ͨͪͤͦͫ ͎͍͔͊ͫͦͤ͡ ͙ͦͣͯͤ͊͟͟ͼ͙͔͞ ͔ͨͪͦ͟ ͙ ͔͔͔ͤͭͪͤͭͫ͟ ͣ ͔͔ͪ͗, ͯ  ͍͔ΐ͙͙ͤ 

ͫͯ͡;͔͍͊͊͞ ͦ ͎ͣͦͯΐ͍͊͊ ͔͋ͫͨ͊ͭͤͦ͡ ͔͔ͭ͡ͺ͙͔ͦͤͪ͊ͥ ͫ  ͊ͪ ͊;ͯͤ͊ͪ͊ ͤ ͊ ͪ͊;ͯͤ͊ͪ, ͟ ͊ͦ ͙ 

͔͞ͺ͙͙͔ͭͤ͞ ͭ ͔͔͡ͺ͙͔ͦͤͪ͊ͥ ͫ ͪ͊;ͯͤ͊ͪ͊ ͤ͊ ͣ ͙͔ͦ͋ͤ͡ ͭ ͔͔͡ͺ͔ͦͤ ͙  ͅ ͙ͫͤͯ͟ ͡ ͙͙ͤͯ͞ 

 

ˤ͙͔ͪͭͯ͊ͤ͡ (online) ͘ ͔͙͊͒ͤ͞ͼ͔ 

¶ ͒ͪͯ΄͍͔ͭͤ͊ ͍͔͋ ͔ͣͫͭ͊ (social networking websites): Facebook, Bebo, Twitter, G+, MySpace, 

LinkedIn, Nexopia, Hi5, Tagged, XING, Orkut ͙ ͭ͒. 

¶ ˮ͔͔ͤͭͪͤͭ ͺ͙ͦͪͯͣ ς ˴ ͙ͪͫͭ͊ͪͼ͊, B92.net, x ͔ͯͪ͟ ͙ ͭ͒. 

¶ ͔͔ͣͪ͗ͤ ͪ ͊;͔ͯͤ͊ͪͫ͟ ͙͎͔ͪ (multiplayer games): Anarchy Online, Guild Wars, World of 

Warcraft ͙ ͭ͒.  

¶ ͔ͫͦ͋ ͊͘ ͎͍ͪ͊ͦͦͪ͘ (chat rooms)  

 

˩͔ͭͪͦͤͫ͊͟͟͡ ͨ ͦ΄ͭ͊ (e-mail) 

¶ ͔ͨͪͤͦͫ ͔͙ͭͫͭͯ͊ͤ͟͡ͻ ͨͦͪͯ͊͟ ͯ ͘ ͔ͦ͟͞  ͣ ͔ͦ͗ͣͦ ͙ͨͦͫ͊ͭ͡ ͔͔͒ͦͯͣͤͭ͟ ͋ ͙ͦ͡ ͔͎ͦ͟͞ ͎ͨͪͦͪ͊ͣ͊, 

͙ͦͫͣ ͙͍ͪ͘΄͙ͤͻ ͎ͨͪͦͪ͊ͣ͊ (͔͔͙ͫͭͤ͊͘͟͞ .exe) 

¶ ͫͭͪͯͭͯͪ͊͟ ͔͔͊͒ͪͫ ͔͔͔ͭͪͦͤͫ͟͟͡ ͨͦ΄͔ͭ: ͙ ͔ͣ ͤ͊ ͎ͦ͊͟ ͔͞ ͨͦ΄ͭ͊ ͔͙͊͒ͪͫͪ͊ͤ͊, ͘ ͤ͊͟ @ ͟ ͊ͦ ͙ 

͙͔ͣ ͪ͊;ͯͤ͊ͪ͊ ͤ ͊ ˮ͔͔ͤͭͪͤͭͯ ͤ ͊ ͔ͦͣ͟͞ ΐ͔ ͨͦ΄ͭ͊ ͋ ͙͙ͭ ͙ͫͨͦͪͯ;͔ͤ͊ ͨ ͙ͪͣ͊ͦͼͯ, ͤ ͨͪ. 

pera.peric@gmail.com , c3po@telekom.rs  

¶ ͔͙ͨͪ͒ͤͦͫͭ ͙͔ͫͫͭͣ͊ ͙͎͋͊ͪ͊ͤͦ͘ ͤ͊ ͔͔ͭͪͦͤͫͦ͟͟͡͞ ͨͦ΄͙ͭ: ͋ ͙ͪͤ͊͘ ͍͔͒ͦͫͭ͊, ͤ ͙͙ͫ͟ ͭͪͦ΄͍͙ͦ͟, 

ͺ͔͙͙ͫ͋ͤͦͫͭ͟͡͡ ͙ͦͪ͟΄ΐ͔ͥ͊ ͫ ͊ͤ͒ͯ;͔ͭ͊ ͊͘ ͨͦ΄ͭͯ ͤ ͊ ͍͔͋ ͙ͫͭͪ͊ͤͼ͊ͣ͊ 

¶ ͍͙ͨͪ͊͊͡ ͙͙ͨͪͫͭͦͤͦͫͭ͞ ͤ͊ ˮ͔͔ͤͭͪͤͭͯ (netiquette) ͟ ͊ͦ: ͟ ͙ͦͪ΄ΐ͔͔ͥ ͔ͨͪͼ͙͎ͤͦ͘ ͙  ͎ͪ͊ͭͦ͟͟ 

͍ͤ͊ͫͦ͊͡ ͔ͨͦͪͯ͟, ͟ ͙ͪ͊ͭ͟ ͎͍͙ͦ͒ͦͦͪ , ͨ ͍͔ͪͦͪ͊ ͍͙ͨͪ͊ͦͨͫ͊ ͙ ͎͙͔ͪ͊ͣ͊ͭ͟ 

¶ ͍͔ͦͫͭ͊͊ͥͣ͢ ͔ͣ͞͡ ͔͔͊͒ͪͫ ͤ͊ ˮ͔͔ͤͭͪͤͭͯ ͙ ͔͊͗ͣͦ͘͡ ͔ͫ ͎ͣͦͯΐ͙ͤͦͫͭ ͨ ͙ͪͣ͊ͥ͊ ͔͔͔͔ͤ͗ͤ͢ 

͔͔͔ͭͪͦͤͫ͟͟͡ ͨͦ΄͔ͭ (spam)  

¶ ͙͙ͨͪͦͣ͟͡ ͍ͦͭ͊ͪ͊ͥ͊ ͨͦͪͯ͊͟ ͙ ͙͡ ͙͎ͨͪͦ͊͡ ͯ͘ ͔ͨͦͪͯ͟ ͦ ͒ ͔ͤ ͙ͨͦͤ͊ͭ͘ͻ ͨͦ΄͙͊͊͢͡ͼ͊ 

͙͔͊͗ͣͦ͘͡ ͤ͊΄ ͪ͊;ͯͤ͊ͪ ͙ͦͨ͊ͫͤͦͫͭ ͘ ͔͊ͪ͊͘ ͍͙ͪͯͫͦͣ; ͤ ͔ͦͨͻͦ͒ͤͦ ͔͞ ͙͙ͣ͊ͭ ͙͙ͤͫͭ͊ͪ͊ͤ͡ 

͙͍͙͙͊ͤͭͪͯͫͤ ͎ͨͪͦͪ͊ͣ  

¶ ͔ͨͼ͔͊ͥ (phishing) ς ͨ ͔͍ͪ͊ͪ͊ ͯ ͦͦ͟͞͞ ͔ͫ ͤ ͊ ͊͗ͤͦ͡͞ ͍͔͋ ͙ͫͭͪ͊ͤͼ͙ ͭ ͔ͪ͊͗ ͍͔͙͍͙ͨͦͪ͢ ͨͦ͒͊ͼ͙ 

(͔͍͙͋ͪͦ͞ ͔͙͙ͪ͒ͭͤ͟ͻ ͙͊ͪͭ͟ͼ͊, ͟ ͙͙ͦͪͫͤ;͙͟ ͨͦ͒͊ͼ͙, ́ ͙ͺ͔ͪ ͙ ͭ͒.); ͤ ͨͪ. ͙ ͔͙͒ͤͭ;ͤ͊ ͙ͦͨ͊͟͞ 

͙ͫͭͪ͊ͤͼ͔ ͔͔ͤ͟ ͔ͨͦͤ͊ͭ͘ ͔͋͊ͤ͟ 

¶ ͙͎͙͙͒ͭ͊ͤ͡ ͙ͨͦͭͨͫ ς ͦ ͙͎͍ͫͯͪ͊͊ ͒͊ ͨͦͪͯ͊͟ ͤ ͙͔͞ ͔͔ͨͪͦͣͥͤ͊ ͤ ͊ ͨͯͭͯ ͦ͒ ͨͦ΄͙͊ͦ͢ͼ͊ ͒ ͦ 

͙ͨͪͣ͊ͦͼ͊, ͙  ͎͔͊ͪ͊ͤͭͯ͞ ͙͔͙͔͒ͤͭͭͭ ͨ ͦ΄͙͊ͦ͢ͼ͊ ͔ͨͦͪͯ͟ 

 

 

http://sr.wikipedia.org/wiki/SMS
http://hr.wikipedia.org/wiki/Slanje_istovremenih_poruka
http://www.google.com/talk/
http://www.skype.com/intl/en/
http://windowslive.com/desktop/messenger
http://windowslive.com/desktop/messenger
http://messenger.yahoo.com/
http://sr.wikipedia.org/wiki/%D0%98%D0%BD%D1%82%D0%B5%D1%80%D0%BD%D0%B5%D1%82_%D1%82%D0%B5%D0%BB%D0%B5%D1%84%D0%BE%D0%BD%D0%B8%D1%98%D0%B0
http://sr.wikipedia.org/wiki/%D0%98%D0%BD%D1%82%D0%B5%D1%80%D0%BD%D0%B5%D1%82
http://sr.wikipedia.org/wiki/%D0%A0%D0%B0%D1%87%D1%83%D0%BD%D0%B0%D1%80
http://sr.wikipedia.org/wiki/%D0%9C%D0%BE%D0%B1%D0%B8%D0%BB%D0%BD%D0%B8_%D1%82%D0%B5%D0%BB%D0%B5%D1%84%D0%BE%D0%BD
http://sr.wikipedia.org/wiki/%D0%A2%D0%B5%D0%BB%D0%B5%D1%84%D0%BE%D0%BD
http://sh.wikipedia.org/wiki/Virtualna_zajednica
http://en.wikipedia.org/wiki/Social_network_service
http://sr-rs.facebook.com/
http://www.bebo.com/
http://twitter.com/
https://www.gplus.com/
http://www.myspace.com/
http://www.linkedin.com/
http://www.nexopia.com/
http://www.hi5.com/
http://www.tagged.com/
http://www.xing.com/
http://en.wikipedia.org/wiki/Orkut
http://forum.krstarica.com/
http://forum.b92.net/
http://forum.burek.com/
http://sr.wikipedia.org/wiki/%D0%A0%D0%B0%D1%87%D1%83%D0%BD%D0%B0%D1%80%D1%81%D0%BA%D0%B0_%D0%B8%D0%B3%D1%80%D0%B0
http://www.anarchy-online.com/wsp/anarchy/frontend.cgi?func=frontend.show&template=main
http://www.guildwars.com/
http://www.worldofwarcraft.com/index.xml
http://www.worldofwarcraft.com/index.xml
http://sh.wikipedia.org/wiki/Chat
http://sr.wikipedia.org/wiki/%D0%95%D0%BB%D0%B5%D0%BA%D1%82%D1%80%D0%BE%D0%BD%D1%81%D0%BA%D0%B0_%D0%BF%D0%BE%D1%88%D1%82%D0%B0
mailto:pera.peric@gmail.com
mailto:c3po@telekom.rs


ITdesk.info ς ʧʨʦʿʝʢʘʪ ʨʘʯʫʥʘʨʩʢʝ ʝ-ʝʜʫʢʘʮʠʿʝ ʩʘ ʩʣʦʙʦʜʥʠʤ ʧʨʠʩʪʫʧʦʤ 

ITdesk.info is licensed under a Creative Commons Attribution-  

Noncommercial-No Derivative Works 3.0 Croatia License.  10/1 4 

˴͙ͦͪ΄ΐ͔͔ͥ ͔͔͔ͭͪͦͤͫ͟͟͡ ͨͦ΄͔ͭ (Microsoft Outlook) 

¶ ͎ͨͪͦͪ͊ͣ ͔ͨͦͪ͟ΐ͔ͣͦ ͍͔ͦͭ͊ͪ͊ͥͣ ͙͔ͦͤ͟  ͙  ͍ͦͭ͊ͪ͊ ͔ͫ ͨͪͦͦͪ͘ ͙ͨͪ͊͊ͤ͘͟ ͤ͊ ͫ͡. 10. 

 

/͡Φ 10. ˮ ͎͔͒͘͡ ͎ͨͪͦͪ͊ͣ͊ ͊͘ ͔͎͔͔ͨͪ͒͊ͥ͡ ͔͔͔ͭͪͦͤͫ͟͟͡ ͨͦ΄͔ͭ (Microsoft Outlook) 

¶ ͙ͫͭ͊ͤ͒͊ͪ͒ͤ ͔͔͔͙ͣͤͭ͡ (͙ ͍͎ͦͦ) ͨ ͪͦͦͪ͊͘: ͤ ͍͊ͫͦͤ͊͡ ͭͪ͊͊͟, ͭ ͪ͊͊͟ ͫ ͔͙͙ͣͤͣ͊͞, ͭ ͪ͊͊͟ ͫ 

͊͊ͭ͊ͣ͊͟͡, ͭ ͪ͊͊͟ ͫͭ͊ͥ͊ 

 

͔͙̅ͦ͒ͪ͡ ̅͊ͫͼ͙͔͟͡ 

¶ ͔ͫͯ͗͡ ͊͘ ͙ͫ͊͒͟͡΄͔͔ͭͥ ͙  ͎͙ͦͪ͊ͤ͊͘ͼ͙ͯ͞ ͍͙ͫͭ͊͟ 

¶ ͍͔ͫͭ͊ͪ͊ͥ ͍͎ͤͦͦ ͺ͔ͦ͒ͪ͊͡: ͤ ͊ ͔͙ͣͤͯ͞ ˨͔͊ͭͦͭ͊͟ (File) ͦ ͔͔͒͊͋ͪͣͦ ͦͨͼ͙ͯ͞ ˹͍ͦͦ (New), ͘ ͙͊ͭͣ 

͔̅ͦ͒ͪ͡ (Folder); ͯ ͙ͨ΄͔ͣͦ ͙͔ͣ ͙ ͔͙ͦ͒ͪ͒ͣͦ ΄ͭ͊ ΐ͔ ͫ͊͒ͪ͗͊ͭ;͙ ͤ ͊ ͪ͊ͯ͟͞ ͙͙͔ͨͪͭͫͤͣͦ ͎͔͒ͯͣ 

OK 

¶ ͎ͣͦͯ ͔ͫ ͔͔͙͙ͨͪͣͫͭͭ, ͙ ͙͙͋ͪͫ͊ͭ͘, ͟ ͙͙ͦͨͪ͊ͭ, ͨ ͔͙͔͍͙ͪͣͤͦ͊ͭ: ͒ ͔͙ͫͤͣ ͔ͭ͊ͫͭͪͦͣ ͙ͣ΄͊ ͤ͊ 

ͺ͔ͦ͒ͪ͡ 

 

 

˾͊͒ ͫ ͨͦ΄ͭͦͣ 

 

̂ͤͦͫ ͨͦ͒͊ͭ͊͊͟ ͊͘ ͔ͫ͊ͥ͡ ͨͦ΄͔ͭ 

¶ ͔͙͔ͪͪ͊ͥ͟ ͍͔ͤͦ ͔ͨͦͪͯ͟: ͨ ͙͙͔ͪͭͫͤͣͦ ͤ͊ ͊͊ͭ͟͡ ͯNew (ͯ ͙ͦͦ͟͟͡ ͔ͫ ͙ͤ͊͊ͣͦ͘͡ ͯ Inbox, 

Outbox, Sent items ͙ ͙͡ Deleted items) 

¶ ͔ͨͦͭͪ͋ͤͦ ͔͞ ͔͙ͯͤͭ ͙ -͔ͣ͞͡ ͊ ͔͒ͪͫͯ: ͪ ͯ;ͤͦ ͯͯ͟ͼ͙͊ͭ ͙ ͙͡ ͙͙͊͋ͪ͊ͭ͘ ͙͘ ͦͤͭ͊͊ͭ͊͟͟ ͨ ͙͙ͪͭͫͦͣ͟ 

ͤ͊ ͎͔͒ͯͣ ˽ ͙ͪͣ͊ (To) ς ͟ ͦ ͙ͨͪͣ͊ ͨͦͪͯͯ͟ 

¶ CC (͟ ͙ͦͨ͊͞): ͟ ͙ͦͨͪ͊ ͨͦͪͯͯ͟ ΄ͭͦ ͔͞ ͍͙͙͍͒ͦ͢ ͎͙͒ͪͯͣ ͙ͨͪͣ͊ͦͼ͙ͣ͊ 

¶ BCC (ͤ ͊ ͔ͤ͊ͥ͘): ͟ ͙ͦͨͪ͊ ͨͦͪͯͯ͟ ͙͊͡ ͙͍͔ͫͪͤͦ͟ ͦ͒ ͎͙͒ͪͯͻ ͙ͨͪͣ͊͊͡ͼ͊ 

¶ ˹͍͊ͫͦ͡ ͔ͨͦͪͯ͟ (͔͔ͨͪ͒ͣͭ) (Subject) ς ͤ ͊ͤ͊͘;͙ͣͦ ͪ͊ͭͦ͟͟ ͙ ͊ͫͤͦ͞ ͦ  ;͔ͣͯ ͔͞ ͔ͪ; (ͨ ͔ͦ -

͋ͦͤͭͦͤͯ) 
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¶ Accounts ς ͯ ͙ͦͦ͟͟͡ ͔͞ ͍͙΄͔ ͎ͤ͊ͦ͊͡ ͋ ͙ͪ͊ͣͦ ͫ ͔͎ͦ͟͞ ΄͔͊ͣͦ͢ ͔ͣ͞͡ 

¶ Insert: ͣ ͎ͦͯΐͤͦͫͭ ͔ͯͣͭ͊ͥ͊ ͙͎ͨͪͦ͊͡ (attachmenta), ͫ ͙͔͟͡ ͙͙͡ ͻ͙͔͙ͨͪͤ͊͟͡ ͯ ͨͦͪͯͯ͟ 

¶ ͔ͨͪͦ͟ ͙ͫͨ͊͊͞͡ͼ͔ ͔ͣͦ͗ͣͦ ͔͋ͪ͗ ͙͒ͦ͒͊ͭ ͒ ͔͔͊ͭͦͭ͟ ͙  ͔͔ͦ͋ͭ͟͞ (items) ͙  ͘Outlooka 

¶ ͍͔͙͔͟͡ ͙͎͔ͨͪͦ͡ ͔͞ ͔ͨͪͨͦͪͯ;͙͍ͦ͢ ͔͍͙ͦͣͨͪͫͦ͊ͭ͟ (͔͙ͫ͊͗ͭ) ͨ ͎͙ͪͦͪ͊ͣͣ͊ WinZip ͙ ͙͡ 

WinRar  

 

ˮ͎͔͒͘͡ ͨͦ΄͔ͭ 

¶ ͔ͨͪ ͫ͊ͥ͊͡ ͨͦ΄͔ͭ ͔͙ͦ͒ͪ͒ͣͦ ͙͎͔͒͘͡ ͙ ͤ͊;͙ͤ ͔ͯͪΏ͙͍͊ͥ͊ ͨͦ΄͔ͭ: ͤ͊ ͔͙ͣͤͯ͞ ˢ͔͊ͭ͟͡ (Tools) 

͔͔ͦ͒͊͋ͪͣͦ Options ͘ ͙͊ͭͣ Mail Format 

o ͙ͦ͋;͊ͤ ͔ͭͫͭ͟ (Plain text) ς ͋ ͔͘ ͙͍ͦ͋ͦ͊ͥ͊͟͡, ͋ ͔ͪ͗ ͔ͫ ΄͔͊͢ ͙  ͙ͨͪͣ͊ 

o ͎͙͋ͦ͊ͭ ͔ͭͫͭ͟ (Rich Text) ς ͨ ͍ͦ͒ͪ͗͊͊ ͒ͦ͒͊ͭͤ͊ ͙͍ͦ͋ͦ͊ͥ͊͟͡ 

¶ Signatures ς ͣ ͔ͦ͗ͣͦ ͙͒ͦ͒͊ͭ ͙ͫͭ͊ͤ͡ ͙ͨͦͭͨͫ 

¶ ͙͊ͪͭ͟ͼ͊ Spelling ς ͣ ͔ͦ͗ͣͦ ͔͙͙ͦ͒ͪ͒ͭ ͔͙͘͟͞ ͘ ͊ ͙ͦ͟͞ ΐ͔ Outlook ͪ ͙͙͊͒ͭ ͍͔ͨͪͦͪͯ 

¶ ;͍͔ͯ͊ͥ ͤ͊ͼͪͭ͊ ͔͔͔ͭͪͦͤͫ͟͟͡ ͔ͨͦͪͯ͟: ͊͒͊͟ ͔͙͗ͣͦ͡ ͙͔͊ͫͤ͟͞ ͒͊ ͍͙ͤ͊ͫͭ͊ͣͦ ͙͍ͦ͋ͦ͊ͥ͟͡ ͔͙ 

͔ͫ͊ͥ͡ ͔ͨͦͪͯ͟ ͎͙ͯ͊ͫͣͦ ͨͪͦͦͪ͘ ͔ͨͦͪͯ͟, ͊ ͯ ͍͙ͦͪͯ͟ ͙ͦ͟͞ ͔ͫ ͍͙ͨͦ͊͞ ͍͙ͨͦͭͪ͒ͣͦ ͒͊ ͔͙͗ͣͦ͡ 

͒͊ ͫ͊;͍ͯ͊ͣͦ ͔͔ͨͪͦͣͤ (Save Changes). ˽ ͦͪͯ͊͟ ͤ͊ ͦͦ͟͞͞ ͫͣͦ ͙͙ͪ͊͒͡ ͞ ͔ ͫ͊;͍ͯ͊ͤ͊ ͯ ͺ͊ͫͼ͙͙͟͡ 

˿͙͟ͼ͔ (Drafts) ͙  ͙͔͊ͫͤ͟͞Σ ͤ͊ ͥͦ͞ ͔ͣͦ͗ͣͦ ͔͒͊͢ ͍͙͙ͤ͊ͫͭ͊ͭ ͪ͊͒Φ 

 

˽ͪͦͼ͔ͫ ͫ͊ͥ͊͡ ͨͦ΄͔ͭ 

¶ ͎ͦͣͦͯΐ͔ͤͦ ͔͞ ͔ͫ͊ͥ͡ ͔ͨͦͪͯ͟ ͫ  ͍͙͙ͫͦͣ͟ ͙͙͡ ͙͙ͤͫͣ͟ ͙͙͔ͨͪͦͪͭͭͦͣ (low or high priority) 

¶ ͊͒͊͟ ͫͣͦ ͎͍͙ͦͭͦ ͫ ͔ͯͪΏ͙͍͔͊ͥͣ ͨ ͙͙͔ͪͭͫͤͣͦ ͎͔͒ͯͣ ˽ͦ΄͙͊͢ (Send), ͊  ͨͦͪͯ͊͟ ͙ͦ͒͊͘͡ ͯ  

Outbox 

o ͔ͨͦͪͯ͟ ͙͘ Outbox-a ͫ ͔ ΄͊ͯ͢ ͙͊ͯͭͦͣ͊ͭͫ͟ ͤ ͊ͦ͟ ͍ͤ ͔͔ͪͣͤ͊ ͔ͦ͟͞ ͔͞ ͍͔ͨͦͫͭ͊ͤͦ͢ ͯ  ͔͙ͣͤͯ͞ 

ˢ͔͊ͭ͟͡ (Tools), Options, Mail setup, ˽ ͦ΄͙͊͢/˽͙͙ͪͣ (Send/Recive); ͙ ͙͡ 

o ͊͒͟ ͙ͣ ͔͙ͦ͒ͪ͒ͣͦ, ͨ ͙͙ͪͭͫͦͣ͟ ͤ͊ ˽ ͦ΄͙͊͢/˽͙͙ͪͣ (Send/Receive) ͒ ͎͔ͯͣ ͤ͊ ͭͪ͊ͼ͙ ͫ 

͊͊ͭ͊ͣ͊͟͡ 

¶ ͤ͊ͦͤ͟ ΄ͭͦ ͔͞ ͨͦͪͯ͊͟ ͨͦͫ͊ͭ͊͡ ͙ͦ͒͊͘͡ ͯ Sent Items 

 

˾͊͒ ͫ ͙͙͎ͨͪͫͭͦͣ͡ ͨͦ΄ͭͦͣ 

¶ ͤ͊ͦͤ͟ ͙͙ͨͪͭͫ͊͟ ͤ͊ ͎͔͒ͯͣ ˽ ͦ΄͙͊͢/˽͙͙ͪͣ (Send/Recive) ͨ ͦ΄ͭ͊ ͙͘ Outbox-a ͦ ͙͒͊͘͡ ͤ͊ 

͔͔͊͒ͪͫ ͙ͨͪͣ͊͊͡ͼ͊, ͊  ͯ Inbox ͒ ͙ͦ͊͘͡ ͫ͊ ͔͍͔ͫͪͪ͊ ͍ͤͦ͊ ͨͦ΄ͭ͊ 

¶ ͔ͤͨͪͦ;͙͔ͭ͊ͤ ͔ͨͦͪͯ͟ ͫͯ ͦͤ͊͘;͔͔ͤ ͔͙ͨͦ͒͋͊ͤͣ͢ (bold) ͫ ͍͙ͦͣ͊͡  

¶ ͍͔ͫ ͔ͨͦͪͯ͟ ͎ͣͦͯ ͔ͫ ͙͙ͫͦͪͭͪ͊ͭ ͤ ͊ ͍ͦͫͤͦͯ ͔͙ͤͦͦ͟͟͡ ͔͎͙͊ͭͦͪ͊͟͞ ͯ ͊ͤͦ͘͘͡ ͙ ͙ͫ͊ͤͦ͘͡: 

͙͙͔ͨͪͭͫͤͣͦ ͔͍͙͡ ͔ͭ͊ͫͭͪ ͙ͣ΄͊ ͤ ͊ ͎͍͔͊͊͘͢͡ ͔͔͒ͤ͞ ͦ͒ ͦͦͤ͊͟͡ ͙  ͍͔ͫ ͔ͨͦͪͯ͟ ͯ ͙͒ͦͭ;ͤͦ͞ 

ͺ͊ͫͼ͙͙͟͡ ͫ ͯ ͙͔ͫͦͪͭͪ͊ͤ ͔ͨͪͣ͊ ͭͦͣ ͙͔͙ͪͭͪͯͣͯ͟͞ (͍ͤ͊ͫͦͯ͡, ͨ ͦ΄͙͊ͦ͢ͼͯ, ͍ ͔͔ͪͣͤͯ ͔͒ͦͫͨΐ͊ 

͙͙͡ ͫ ͊ͥ͊͡)   

 

͍͔̉ͯ͊ͥ, ͨ ͔͔ͪͣ΄͔ͭ͊ͥ, ͋ ͙͔ͪͫ͊ͥ ͨͦͪͯ͊͟ 

¶ ͦͤ͊͘;͍͔͊͊ͥ: ͨ ͦͣͦΐͯ ͔ͭ͊ͫͭͪ͊ Shift ͊ ͦ͟ ͫͯ ͔ͨͦͪͯ͟ ͯ ͙ͤͯ͘ ͙ ͙͡ ͔ͭ͊ͫͭͪ͊ Ctrl ͊ ͦ͟ ͙ͤͫͯ   

¶ ͔͔ͨͪͣ΄͔ͭ͊ͥ: ͣ ͔ͭͦ͒͊ αͯͻ͍͙͊ͭΣ ͨͪ ͔͍ͯͼ͙, ͨ ͙ͯͫͭά (drag and drop): ͨ ͙͙͔ͪͭͫͤͣͦ ͙ ͙͊͒ͪ͗ͣͦ͘ 

͔͍͙͡ ͔ͭ͊ͫͭͪ ͙ͣ΄͊ ͤ͊ ͔ͦ͒ͪΏ͔ͤͦ͞ ͨͦͪͯͼ͙, ͦ ͍͒ͯ;͔ͣͦ ͙͍ͨͦ͊͊͘͟; ͙ͣ΄͊ ͤ͊ ͔͔͙͗ͤ͢ ͺ͔ͦ͒ͪ͡ 

͙ ͙ͦͭͨͯͫͭͣͦ ͔ͭ͊ͫͭͪ ͙ͣ΄͊ ς ͨ ͦͪͯ͊͟ ͔͞ ͔͔ͨͪͣ΄͔ͭͤ͊ ͯ ͺ͔ͦ͒ͪ͡ 

¶ ͙͔͋ͪͫ͊ͥ: ͦ ͤ͊͘;͙ͣͦ ͨͦͪͯͯ͟ ͙ ͙͙͔ͨͪͭͫͤͣͦ ͔ͭ͊ͫͭͪ Delete 
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¶ ;͍͔ͯ͊ͥ ͔ͨͦͪͯ͟: ͯ  ͔͙ͣͤͯ͞ ˨͔͊ͭͦͭ͊͟ (File) ͦ ͔͔͒͊͋ͪͣͦ ͔ͤ͊ͪ͒͋ͯ ˿ ͊;͍ͯ͊͞ ͊ͦ͟ (Save As) ͨ ͊ 

͔͔ͯͤͫͣͦ ͙͔ͣ ͙  ͔͙ͦ͒ͪ͒ͣͦ ͔ͣͫͭͦ ;͍ͯ͊ͥ͊ ͔ͨͦͪͯ͟ 

¶ ;͍͔ͯ͊ͥ ͙͎ͨͪͦ͊͡: ͒ ͍ͦͫͭͪͯͦ͟ ͙͔ͤͣͦ͟͟͡ ͤ͊ ͙͎ͨͪͦ͡ ͙  ͔͔ͦ͒͊͋ͪͣͦ ͦͨͼ͙ͯ͞ ˿͊;͍ͯ͊͞ (Save) 

(͙ͨ͊ͣͦ͘ ͒͊ ͔͞ ͨͦͪͯ͊͟ ͦ͒ ͔ͨͦͤ͊ͭ͘ ͔ͦͫͦ͋ ͞ ͔ͪ ͔͞ ͙͙ͨͪͦͣ͟͡ ͍ͦͭ͊ͪ͊ͥ͊ ͙͎ͨͪͦ͊͡ ͨ ͍͔ͦΐ͊ͤ 

͙͙ͪ͘͟ ͔͊ͪ͊͘͘ ͪ͊;͙ͯͤ͊ͪͫͣ͟ ͍͙ͪͯͫͦͣ!) 

¶ ͍ͪ͊ΐ͔͊ͥ ͙͔ͦ͋ͪͫ͊ͤ ͔͔͔ͭͪͦͤͫ͟͟͡ ͔ͨͦͪͯ͟:  

o ͙͔ͦ͋ͪͫ͊ͤ ͔ͨͦͪͯ͟ ͔ͦ͒͊͘͡ ͯ ͺ͔ͦ͒ͪ͡ ˻ ͙͔͋ͪͫ͊ͤ ͍͔ͫͭ͊͟ (Deleted items). ˨  ͊͋ ͙ͫͣͦ ͙ͻ 

͍͙͙ͪ͊ͭ͡ ͍͙ͦͭͦͪͣͦ ͺ͔ͦ͒ͪ͡ ˻ ͙͔͋ͪͫ͊ͤ ͍͔ͫͭ͊͟ (Deleted items), ͨ ͙͙͔ͪͭͫͤͣͦ ͔͙͒ͫͤ 

͔ͭ͊ͫͭͪ ͙ͣ΄͊ ͤ ͊ ͔͔͗ͤͯ͢ ͨͦͪͯͯ͟ ͙  ͔͔ͦ͒͊͋ͪͣͦ ͦͨͼ͙ͯ͞ ˽ ͔͔͙ͪͣͫͭ ͯ ͺ͊ͫͼ͙ͯ͟͡ (Move 

to folder) 

¶ ͔͔ͨͪ͊͗ͥͥ ͺ͔ͦ͒ͪ͊͡ ͫ  ͙͙ͦ͋ͪͫ͊ͤͣ ͔͔͙ͭͪͦͤͫͣ͟͟͡ ͨͦͪͯ͊ͣ͊͟: ͨ ͙͙͔ͪͭͫͤͣͦ ͔͙͒ͫͤ ͔ͭ͊ͫͭͪ 

͙ͣ΄͊ ͤ ͊ ͔ͦ͒ͪ͡ͅ Deleted items ͙  ͤ͊ ͋ͪͦͣ͘ ͔͙ͣͤͯ͞ ͦ ͔͔͒͊͋ͪͣͦ ͦͨͼ͙͞ ͯα9ƳǇǘȅ 5ŜƭŜǘŜŘ 

ƛǘŜƳǎ ŦƻƭŘŜǊά 

 

˻͎͍͙͒ͦͦͪ, ͨ ͔͙ͪͦͫ͒͡ ͨͦͪͯͯ͟ 

¶ ͎͍͙͙ͦ͒ͦͦͪͭ ͤ͊ ͨͦͪͯͯ͟: ͒ ͎͔ͯͣ Reply ς ͤ ͍͊ͫͦ͡ ͔ͨͦͪͯ͟ ͊ͦ͟ ͙ ͍ͤ͊ͫͦ͡ ͨ ͙͔͔ͪͣͤ͢ ΐ͔ ͙͙͋ͭ ͫ͊   

͔ͨͪͺ͙ͫͦͣ͟ αwŜΥά 

¶ ͔͙͙ͨͪͦͫ͒ͭ͡ ͨͦͪͯͯ͟: ͒ ͎͔ͯͣ Forward, ͤ ͍͊ͫͦ͡ ͙͒ͦ͋͊͞ ͔ͨͪͺ͙ͫ͟ αCǿΥά 

¶ Outlook ͊ ͙ͯͭͦͣ͊ͭͫ͟ ͯ ˻ ͎͍͒ͦͦͪ ͙͙͡ ˽͔ͪͦͫ͡Ώ͙͍͔͊ͥ ͫ ͍ͭ͊͊͢ ͔ͭͫͭ͟ ͙͎͙͔ͦͪͤ͊ͤ͡ ͔ͨͦͪͯ͟. 

ˮͫͯ͟͢;͙͙ͭ: ͤ ͊ ͔͙ͣͤͯ͞ ˢ͔͊ͭ͟͡ (Tools) ͦ ͔͔͒͊͋ͪͣͦ Options ͘ ͙͊ͭͣ E-mail Options ͙  

͍͙ͨͦͫͭ͊ͣͦ ͦͨͼ͙ͯ͞ α5ƻ ƴƻǘ ƛƴŎƭǳŘŜ ƻǊƛƎƛƴŀƭ ƳŜǎǎŀƎŜά 

¶ ͙͙ͨͪͦͣ͟͡ ͔ͨͪͦͫ͡Ώ͙͍͊ͥ͊, ͨ ͦͪͯ͊͟ ͘ ͍͊͒ͪ͗͊͊ ͙͎͔ͨͪͦ͡, ͒ ͦ͟ ͙͙ͨͪͦͣ͟͡ ͎͍ͦ͒ͦ͊ͪ͊ͥ͊ ͔ͤ 

¶ ͍͔ͨͦͫͭ͊͊ͥ͢ ͍͙͊ͫͭ͊͘ͼ͔ ͤ͊ ͨͦͪͯͯ͟ ς Flagging ς ͍ ͔͔͗ ͔͒͊͢ ͦ;͔͙͍͔͊ͤ͟ ͔ͪ͊͒ͥ ͫ ͨͦͪͯͦͣ͟ 

¶ ͦͤ͊͘;͍͔͊͊ͥ ͔ͨͦͪͯ͟ ͊ͦ͟ ͔ͤͨͪͦ;͙͔ͭ͊ͤ: ͨ ͙͙͔ͪͭͫͤͣͦ ͔͙͒ͫͤ ͔ͭ͊ͫͭͪ ͙ͣ΄͊ ͤ͊ ͨͦͪͯͯ͟ ͙ 

͔͔ͦ͒͊͋ͪͣͦ ͊͊ͭͯ͟͡ ˻ͤ͊͘;͙ ͊ͦ͟ ͔ͤͨͪͦ;͙ͭ͊ͤͦ (Mark as unread) 

¶ ͙͙͍͔ͨͪ͊͊ͥ͘͟, ͫ ͙͍͔ͪ͊ͥ͟ ͙͊͊ͭͤ͡ͻ ͭͪ͊͊͟: ͤ ͊ ͔͙ͣͤͯ͞ ˽͙ͪ͊͟ ͘(View), ͤ ͊ ͦͨͼ͙͙͞ Toolbars ͫ ͔ 

͔ͤ͊͊͘͡ ͔ͤ͊͋ͪͦ͊ͤ͞ ͔͊͊ͭͤ͡ ͔ͭͪ͊͟ ͊  ͦͤ͊͘;͔͔ͤ ͫͯ ͔ͦͤ ͔ͦ͟͞ ͫͯ ͔ͭͪͤͯͭͤͦ ͍͙͙͍͔͒͢ 

 

˨͍͔ͦ͒͊͊ͥ ͍͎ͤͦͦ ͦͤͭ͊ͭ͊͟͟: 

¶ ͍͔͒ͦ͒͊͊ͥ ͦͤͭ͊ͭ͊͟͟ ͙͘ ͔ͯ͊ͤ͘͡ ͨͦ΄͔ͭ: ͨ ͙͙͔ͪͭͫͤͣͦ ͔͙͒ͫͤ ͔ͭ͊ͫͭͪ ͙ͣ΄͊ ͤ ͊ ͔͊͒ͪͫͯ 

ͨͦ΄͙͊ͦ͢ͼ͊ ͔ͨͦͪͯ͟ ͙  ͤ͊ ͋ͪͦͣ͘ ͔͙ͣͤͯ͞ ͔͔ͦ͒͊͋ͪͣͦ ˨ ͦ͒͊͞ ͯ  Outlook ͟ ͔ͦͤͭ͊ͭ͟ (Add to 

Outlook Contacts) 

¶ ͯͤͦͫ ͍͎ͤͦͦ ͦͤͭ͊ͭ͊͟͟ ͒ ͦ͟ ͫͣͦ ͯ ˴ ͙ͦͤͭ͊ͭ͟ ͒ ͔ͯ͡ Outlook-a (c͡ Φ мм.): ͒ ͍͙ͦ͟͟͡ ͤ͊ ͨͪ͊͊ͤ͘ 

ͨͪͦͫͭͦͪ, ͨ ͙͙ͪͭͫ͊͟ ͔͍͎ͦ͡ ͔ͭ͊ͫͭͪ͊ ͙ͣ΄͊ ͤ͊ ͎͔͒ͯͣ New, ͙ ͙͡ ͔ͨͪ;͙ͼ͊ ͤ͊ ͙ͭ͊ͫͭ͊ͭͯͪ Ctrl + N 
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/͡Φ м1. ˨ o͔ ˴ ͙ͦͤͭ͊͟ (Contacts) - Outlook 

¶ ͍ͨͦ͊͡;͔͔ͥͣ ͙͋ͦ͡ ͔ͦ͟͞ ͍͔ͫͭ͊͟ ͟ ͔ͦ͞ ͔ͫ͊͒ͪ͗ ͔ͤͯ͟ ͦ͒ ͙ͤͺͦͪͣ͊ͼ͙͊͞ ͟ ͦͤͭ͊͊ͭ͊͟ ͙͘ ͎͙͒ͪͯͻ 

ͺ͔ͦ͒ͪ͊͡ ͯ  ͦͅ ͔͒ͪ͡ ˴ ͙ͦͤͭ͊ͭ͟ ͦ ͍ͭ͊ͪ͊ ͔ͫ ͨͪͦͦͪ͘ ͊͘ ͍͙ͤͦ ͯͤͦͫ ͫ  ͍͔ΐ ͔͔͙ͯͤͫͤͣ ͙ͨͦͤ͊ͭͣ͘ 

ͨͦ͒͊ͼ͙ͣ͊ 

¶ ͤ͊ͤ͊͒ͤͦ͟ ͙͍͔ͦ͋ͦ͊ͥ͟͡ ͦͤͭ͊ͭ͊͟͟: ͒ ͍ͦͫͭͪͯͦ͟ ͙͔ͤͣͦ͟͟͡ ͤ͊ ͦͤͭ͊ͭ͟͟ ͙ 

͙ͯͤͦͫͣͦ/͔ͣͥ͊ͣͦ/͙͋ͪ΄͔ͣͦ ͙ ͤͺͦͪͣ͊ͼ͙͔͞ ͦ ͦͤͭ͊ͭͯ͟͟; ͤ ͊ ͪ͊ͯ͟͞ ͙͙͔ͨͪͭͫͤͣͦ ͎͔͒ͯͣ 

˿͊;͍ͯ͊͞ ͙ ͍͙͊ͭͦͪ͘ (Save and close) 

¶ ͙͔͋ͪͫ͊ͥ ͦͤͭ͊ͭ͊͟͟: ͦ ͤ͊͘;͙ͣͦ ͦͤͭ͊ͭ͟͟ (͙͙͔ͨͪͭͫͤͣͦ ͔͍͙͡ ͔ͭ͊ͫͭͪ ͙ͣ΄͊ ͤ͊ ͔͎ͥ͊) ͙  ͎͔͒ͯͣ 

Delete 

¶ ͤ͊ ͔͙ͣͤͯ͞ ͫ ͔͍͔͡ ͔ͫͭͪ͊ͤ ͣ ͔ͦ͗ͣͦ ͔͙͙ͦ͒ͪ͒ͭ ͤ͊;͙ͤ ͙ͨͪ͊͊͘͟ ͦͤͭ͊͊ͭ͊͟͟ 

¶ ͔ͫ͊ͥ͡ ͔ͨͦͪͯ͟ ͦͤͭ͊ͭ͟͟:ͯ ͒ ͔͙ͫͤ ͔ͭ͊ͫͭͪ ͙ͣ΄͔ͣ ͤ͊ ͦͤͭ͊ͭ͟͟ ͙  ͤ͊ ͋ͪͦͣ͘ ͔͙ͣͤͯ͞ ͔͔ͦ͒͊͋ͪͣͦ 

Create new message to contact 

 

˶͙ͫͭ͊ ͙ͨͪͣ͊͊͡ͼ͊ ς ͒ ͙͙ͫͭͪ͋ͯͼ͙ͦͤ͊ ͙ͫͭ͊͡ 

¶ ͙ͫͭ͊͡ ͍͙΄͔ ͦͤͭ͊͊ͭ͊͟͟ ͔͙͔͙ͯ͒ͥͤ͞ͻ ͯ ͔͒ͤͦ͞͞ ͙͙ͫͭ͡ 

¶ ͔͙͔ͪͪ͊ͥ͟ ͍͔ͤͦ ͙͔ͫͭ͡: ͤ ͊ ͔͙ͣͤͯ͞ ˨͔͊ͭͦͭ͊͟ (File) ͦ ͔͔͒͊͋ͪͣͦ ͦͨͼ͙ͯ͞ ˹͍ͦͦ (New) ͙  ͊͘ ͙ͭͣ 

˨͙ ͙ͫͭͪ͋ͯͼ͙ͦͤ͊ ͙ͫͭ͊͡ (Distribution list); ͯ ͔͔ͤͫͣͦ ͙͔ͣ ͙͔ͫͭ͡ ͙  ͒ͦ͒͊ͣͦ ͔ͦͤͭ͊ͭ͟͟ ͔ͨͪͦ͟ 

͔͊͊ͭ͟͡ Select members; ͤ ͊ ͪ͊ͯ͟͞ ͙͙͔ͨͪͭͫͤͣͦ ͎͔͒ͯͣ ˿ ͊;͍ͯ͊͞ ͙ ͍͙͊ͭͦͪ͘ (Save and close) 

  


