K G

ITdesk.info @

gHGO 0] aN p aa@rQded Hpg

capD4 g GOdzi Dz g HU3 ¢
- U H3 Hn &dz3 |

| § %D Do dzGp N

e |

&
S

v . o

X C O.

<

Microsoft Access 201




-|Allf e e *m o

|Tdesﬁk_infc(cho_ﬁ"t h 2 % xe ™hem m = m"o.*dw*ehxa;ech m X
® t ¥ Te x c m a e omt

o " e™”m To

x "~ ¢ o “Micto&oft Access 2010, h ¢ t ~

< *

sx tohYy

_Im h o ,,/—é —.~_Xmﬁ i
« e« «

0 - 0 oY

=0 h -~ e -lnv—’-‘ ~ h

*m o e c” Y
- - X X e i

€ x o % *

Cc h x pe h c e

ISBN:

978953-790814-0

:(mto . 'o°’:e”‘ "”‘n“ bt
-~ h20711.

Agencija za odgoj i obrazovanje Republike Hrvatske odobrila je uporabu
2023 LRY20y23 yladlrg@gy23 aNBRaugl
klasa: 60209/14-01/0009

urbroj: 562:03-03/15-14-4

Zagreb, travanj 2014.

dz 2y 2Q0YAY

sXx t ohm 0 c h ™ o)
~o0 * o0 " eo "ot ¢ akl ™t~ B mt h * X h ~ —t c . Tx -
€« | R * * < — < * * * < <! * *
. — I ~) N ] r ~N ~ H
x__.x DX XI* . X m“h 9 X c’)h“ oe*xoh e“*eqa _*_o *o“x i
~ ~ ~ N —'ll. ~ R IRy
< X— (.:* 0 e * a 0 b T *e * * m£HX ’?0—0 0 X e < Lo“a <’-\T1< C* < e
e ¢ Tt T a o h m e c a)’“‘o’“ x h- e T io Q ¢ x 7
( . :owww.ITdesk.infocc h o™ =t hZ%xe™fgm™— m~™ m 7o) o e a
no- "‘(: e h )m"”'éo e m x " ocx 't e * ‘ c h t 50
“ X t o hm ((3* hecxh>® ti® o h e o " h x "t o -7 h;)‘_‘ " a e X ® —
.oet ot -7t h:info@ITdesk.infe = o 7.



http://www.itdesk.info/
mailto:info@ITdesk.info

ITdesk.infogf tots* j € Ol twPuEZRZOGHE ] HO MizsssHdddB { to

ltcjHE o S8

]~ e ™ 7 h x 7t 0 o~ - e o e a
< - < < < < T *
e o ha™ ¢ 0 e "ty " Ateoo " 00 " DT - -~ mmte o
L8 c, o), Y e 00 T DL, .
°hx”tx - h a’cm°a me%x i * 0o ac t et eomt C
co”hx" "o~ n meomt h ™ mtx " m o The ™ ox e ® “e
o*¥h™ "o ~ e e —ohac*he - h e o e ™ L c
o —~ — m x m cho® ™ a 0T T mxtt * hx" Tex” ® h
o “ . ‘ ‘ . — . .
c h c h x = - * X x ° o ° —= e o h
e*ch’o“"C"h — X t h * ex ec™ hmma e"""emm””‘e*’
i t omo ¥ ~ o —~ e X a o x feomt o x
* t omo ¥ “¢ch ocnmh c¢cTh “e "oiax m 1 "‘hJo.c‘m
* * - < —_— * * e < * * o (3 L — < —_—
-~ o~ . — . ~ . P— N ~
SR Te el T ,_°e0a0ECH hTomoT" o om
h - “ et e e mt t X @ - o e 0o C o e omt
< < & *O * * C‘k < o * *
c m a e’Tml’ X comt o — h x ¢ x 7 m ot
. ‘ . . < — ‘ . ‘ - .
ome o e 0 a h""xe”hm€oo_haomm""h"mo° “ei xt d-a
- < e s «
omo ~ m c ot " ha Teade xh mee-t "x om — e omo ~
< < . * % %t L <! < <
omo ~ o — > e ™ x T e a a m t a ”~ ®
< — ‘ e < — < . ‘ . . <
’.\X ,,u- JE—
< —)'C* *
- ch"h"'x_;e’eo m om¢t ™~ T a a ™t h —™ o0 a
[ * <k — * < *
mth ™~ e i c h "mt "~ "o ck ™€ o0om h Tt e T
ITdesk.info, . L i . . c. .
choaoge — X = m 0 c h~ - e ™ "X * e T X
C* * — —_— 1 - < —_ C* *
T " " ao m .o i ¢~ a (1) I ¢ *igx "bdmeoae J
< < - e < p— * - *
h ~ ;xe’"hm g m t'ota’ ee”™ WA ~ e"x’ t "t o ’
* * - < * < * * < - %
t ™ 0 comt e aow ™ "o * hex Tt T e
* — < < < — *T - * -

ITdesk.infé 2

desk.info

@ @@ ITdesk.info is licensed underCreative Commons Attributien
NoncommercialNo DerivativeWorks 3.0 Croatia License



http://creativecommons.org/licenses/by-nc-nd/3.0/hr/
http://creativecommons.org/licenses/by-nc-nd/3.0/hr/

ITdesk.infogf tots* j € Ol twPuEZRZOGHE ] HO MizsssHdddB { to

MICROSOFT ACCESS0201 ~ | : | ~'s 7 - 1 <7 s

N i
AlE9-®-|s LELL Ul ‘ bookstore database : Database (Access 2007) - Microsoft ... o @ ':= )
_‘ Home ._ Create External Data Database Tools Fields Table & 0
E ?‘ == % Cut ~ ? 4] Ascending 7 Selection - [[ony = Mew = . 2. Times New Roman =12 -|i= i=
S U Copy ) %] pescending ¥ Advanced ~ “@ = save 4 &} =-| B L U | iE vy - | EH .
View | POt o b ormat Painter | T &5 Remove Sort Vr.—um- Fiter | N W pete - B+ | Y k| A-w-&- | === B
Views Clipboard [} Sort & Filter 6 Records Find | Text Formatting ]
All Access Objects ® « || 3 customers ' \]—J x
|Search.. [ ] o | ID - |  LastName -| FirstName ~| City -|CustomerCode | Occupation - |Clici~
Tables 7 ] = = 1 Svenson Mark Stockholm 1 PR manager |
T o S0 2 Semme M Veas 2 e asivan
e ® 3 | Weiner Lars Dublin 3 board member |
EA sales |
T wiers CINCRN Vo Melarie Paris 4 HR manager =
Queries Py = 5 Hanson Arnna Lisbon 5 accountant |
B sates Query # 6 |[Kowaz Dimitrij Paris 6 architect
(51 writers Query @ 7 [fobannsen Kristina Reykjavik 7 lawyer |
Forms k- 1
=] customers Form ) 8 Petrovich Josip Moscow 8 interpreter
Reports 2 il 9 Sean Edward New York 9 accountant
18 customers Report A 10 Mastes Peter Paris 10 HR manager
| = 11 Papadopulos Daria Athens 11 HR manager
* 12 Frederick Paul Yerevan 12 PR manager
[# 13 |daSiva Constance Madrid 13 lawyer
& 14 Wilson Shelia Perth 14 accountant
[® 15 |Carson Brian Dublin 15 accountant
& 16 [¥on Teung Tokyo 16 architect a
I & 17 | Garcia Pedro Madrid 17 lawyer )
= an —————3 P " r— nd
10 9 SpRecord: M4 10f22 | b M k| NoFilier | Search KR il ¥
Datasheet View | Num Lock (9|2 0 £
cSLr T oA et et h T
1_4x'a a e*cxcl‘ig*e*m*ckrahd"_lcm<h*oaa*,*1’1t‘w|<h P
c ho o h ~
2. " m o e”ﬁath"’":‘“““ co”™ ™t~ - a c ho h * a ™
3. <7 ht /tabs
o 4" to YFile "~ o co _e  {pBxferhatData
—~ o . 3 ~ -~
o _° ; _ [Home o s t_ / Database Todls™ __
o -h _ /Cfeate
o * te™ “ ht v “o™ ™™ oc”oh™ ™1 ex 8 o0 m™™ &t oo th
4. — et - . Qe E et .
"ot te® PNt _c” /TapleTooR " co T _~ bt TEéld* " "
/ Table
5. h* = m [Tdéolbdr =~ a ~
-~ ~ [N g —~ ~ -~ > 2 o
o € . m_h LY € X hm(t h .. @xt c ohh i [¢} t e ) 0C ¢
o) “ m e e * h "o m he’e “th o % tm a"mTx on " °
o e * h s
6. e e[ tEGXBKYSE ai dBAI2.YSNE G
7 h m ™ 0o ¥ — t: a~ o co ™t ™ ~
o ~ 7 Taples, o .~ h " mFerms,
o "~ ¢ _ tQueries, o " " _ . "I'Reports
8. nt . T gom toettTex((T yhi T Tex e g T
0. t "t xmegt ht h = "%  eh™m tox™ Micesdff Access

@ @@@ ITdesk.info is licensed underGreative Commons Attributien
NoncommercialNo Derivative Works 3.0 Croatia License 5/13



http://creativecommons.org/licenses/by-nc-nd/3.0/hr/
http://creativecommons.org/licenses/by-nc-nd/3.0/hr/

ITdesk.infogf tots* j € Ol twPuEZRZOGHE ] HO MizsssHdddB { to

I~ s” 7 IRILE

Al =2~ &~ Microsoft Access = B ==

Home Create External Data Database Toals «~ i@

[H save

Awvailable Templates Blank database
[ save Objact &5
[E] save Database As €+  f@} Home
¥ open % ﬁ
i o 2 (4
b Close Database [j LL& @ ‘wﬂE‘
(] bookstore databas... e -
~ Blank Blank web Recent Sample
backup ¥j2 Access.a... database database templates templates
personal database.... . by s
-
(@] Database2.accdb L& 4)
Info - =
My termplates  New from
ot
Recent SNy
Office.com Templates Search Office.com fcrtemplat{ -
MNew
e .
Print | IJ__IEI__LI X
T - File MNarme
are i
Business |Database4.accdb ‘ =
Help C:\Docurments and Settings\User,My Dacumentsy,
Options

> Exit D
Create

—

O mitret -

st _ " ($ai“ve')_‘.gf”hf;* c” e "Ctrit+Sp t © t x h

.~ :x [Saveinx 0 Tx “m ¢ "(’x‘“ i cmgm"’“”;t&”‘t ot -

¢ »a _ %" |Databdsé fame€x ¢~ ao e~

ﬂ(_”“;x *_/Sav*eg_stypqcmo h * a X o a ;mo“‘ab”"b X a et
. t i “ho* . e o o :.-'E'omn ﬁh‘h ~c -Oe’-‘mm t'iﬂmm_wS‘ hc<o*¢méw—$ B_Imnk database>
Create)

—~ Imeo— h hmioheo,.i.rTfE—é-mé—\()emcoemtm -~

§ mt ~h~i oo . 'c”"o”"“'"“p_;e"‘xt_d" t>7coh “>0at a h a’(F‘||e”">"‘0 e

New> Sample Templatgs
] : o . o s

t * h ™ i comt o Ly T 'tQ_Qe”'non(ot' “th ™ i~ ’ tT**mt* hc o T ”
Ctrl. ~Shift)

s X | ., |
LT - t - ¥ —~ t h Fro™* m* "dhTeomo et T T oe x hmt x m
— - ~ o . PR, ~, -~ A ) o Prre—
. 0" "¢ /*F\‘E'COI‘dCh . . xc oo™ ?tt‘j "T'n_‘_ a o (m ) _Lrhhtt,) t X ta_f.

'e”';’” ’”'(chmt’“omef* ao -~ e ~ t *mtexh ma~o = ™
~ e om m”"c'c")h'e";’“ao m "o ’*h;a"‘T:"'tS(ta.éo t m t
Jo * ~ o m”“"‘ltc’tf’_t" mxe ma 00 - X e Xxtt**mht nhxX"®a M’ ~a o "o T ™ot

@ @@@ ITdesk.info is licensed underGreative Commons Attributien
NoncommercialNo Derivative Works 3.0 Croatia License 6/13



http://creativecommons.org/licenses/by-nc-nd/3.0/hr/
http://creativecommons.org/licenses/by-nc-nd/3.0/hr/

ITdesk.infogf tots* j € Ol twPuEZRZOGHE ] HO MizsssHdddB { to

a e ~ comto_co[ e”‘;m”‘a’oh’rﬁ“‘d‘ o — ’ e a m 8¢ e 0 a
"h)m_
oa e c o o} "t m”tTABt_”rl(thx(a"‘«te<| e,’ChETr*nm_d)axh*(ﬁo' t
o X ’ . e m "o
e ™ " “ h fc~h t 7" me d&BTmd " h a T (nTn‘oc)h"\* eh* 7 ~a
’\o(:eo _)’“
e v o™ i e ™ .anhx mt “mee oqa oh "o ™% h> a o - t “ mt
1 - < * . * < x * < < % - * < e T
Q ao a ’ a "o cxMmTti ao l(’\’\"‘"t‘t@mft)hba
e v o™ * iem xen “nMe Tog:oc h™ 't m e a o - e "t " mt @ x am To*
1 - < < *< * " - * * < < e * * e k< 1 * T
t m e ao “*Crl" 0 a oe t *cmht th me ao - a t * mt h
) )
” s " J ” JJ . Jso-l, 3 g~ ’5 s 'ns X" J= ”: JJ 1 A
[ e —_— W o —
¢ ] " s x |, s
T ~oc [~ (Copy/ Paste):
1. o " e ;*mo’“ggqmom m " h - _o . L ao ’ _oc*h
2. e ™ c o ‘et ‘ee0™ " mooe **: e o m=®®h >~ c
temt h>TaTT it (Copy) R (Ctl+ G
3.comt~™ ao t e ®* x xma ot ~ i©~ > — ao .o m a m t a

- | J— < < + < < * < *

4., T ¢ a o e “c otaoo jfax"mt o o "c & Tt ’“/Ftasteobti”ons-.ﬂ’.

(Ctrl + VY
f ~oc h™i &eyp avotixx c o ¢(drag and drop)
1o‘e";*ao*é“«omn“r’é\a)'m’“*h’*__o_* ’(’“*ao o .
2. . e - " o e ™ . eo m™* ® h > "—""< Hc*h *tt”'*nmtem(ma;o?a**o' - "*°
co ~ *“”"‘p aa*<m”'t" ""< ’(’“*ao o ma mt ao o
cxmt*ao t":tm(t_*mht aH"'e*"\‘cﬁ(e e ~ eon co'*e*
e" o} “”'_ e ” ;Mi@I’OS()fF bm:[ﬁ"“éiia* m< . h,"’*e (c h_‘_o(@)c‘*'ht“"“ii<<

T "m (.~ T _(Cut/ Paste):

1.0 "e ™ a o € o mm T m™ " h > *c¢ch aoatmt — ao .o
2. m. ;. a0 soavjxes ~(Euykl e,
3_o'e”'; ao m o e ™ o ’ ~ ao .o c h a m t a
4, 7, c a0 e cdao px mTo e c e " ~ / tPraste, Opfions
2 ctrl + y
~ ) c o txh tFreF T ™ qm* % p m®ao ~— T ™e ~ a e t co ”
"h> "~ co M~ —oF ko a “h et o at c oMhtdt™ t/x B ~ & e
—_— < < < - < - . < —1 1 —_— - —_— ] < <"
~ a8 % h "% hj~ t h “mt — - e’:o*c’b - ,'x”"oc’:“ m.e T e
T eomt
= m [ |ndexedy * : "0 c X ) o "a io ™ xTfxxe ™ Frhe c h mt x c
. ./ Reqeiredco " e ;. ao ¢ oo ° _X_ " _~oe x €70 m co t .

@ @@@ ITdesk.info is licensed underGreative Commons Attributien
NoncommercialNo Derivative Works 3.0 Croatia License 713



http://creativecommons.org/licenses/by-nc-nd/3.0/hr/
http://creativecommons.org/licenses/by-nc-nd/3.0/hr/

ITdesk.infogf tots* j € Ol twPuEZRZOGHE ] HO MizsssHdddB { to

t “h ™ c om tco’_oﬂ‘n t h x ~* T h t m ~ e ™ a xte*xmt t* RHh ~ a
h ™ m ™ o ¥ t a ”~
x h mTi’*cG\h t m ~ - me o t*mt x b Xt dah "8 e"h ™ am® t@&*-"
TRt | Deletes * h 0 a a e —
(” omt¢t * ™ o ¥ — mt ot* "™ h *cTox" ~ t h™ "X e ™ o) YT e ™o e

4| Ascending

%l pescending m o h t h ~ i m Tox co a*%x hx* mtg*x* ‘h"“r‘nTen(X{"a @ h o oa
N ¢ " eoa h "X
b
Vv ¢ h o a e ™ h mt xhe a%h ™~ mxxt~ T~ "x
< - < 1 ok LS - < . < *
T  ~ 7 . 7" he |Datasheetview
0O e~ a i e - X e om co”™ ™t~ - X t ~ * —x
o a [ ’ h e ‘0 "o e X t ~ -
A acomt~ ao a Toe ™ h ™ e c:he 't m e aa o'Qx A | B¢
L t m,tagﬁ"aq”‘ha‘ae* P e SE) . ‘cﬁx(meto“aoa< tm"t(
a @ t 0g°x%g " tx & c%')cxmt
A bp "e” . aofo0o0)Bex™ht ¢/Home® > % “h ao oc g T X
¢, "IMore,” "t ~a ° h  pCoOlumnWidthe« e m ao ' eX
" h e X
o " o-" "~ ~ co - x ¢c omh ot_goi'?etms:’ACC’e“gsc'o_”am
a o —o T o T ™t Deg]'*gﬁ\griewi’*c"h mo™ * * X ~“ " jo ao ch" ‘e 0 a
c h n "~ a¥o c h t m e a o ’“g40°“t""met¢lh|3q|:@cyﬁs’g e}“"}\Sf RG
xe m a o a e oc oca o tTx ™o "o the "5 a@aao0 et "8 co { ¥ tm
X e om t X t o c o
T _h _- I Desigh View
o X c h t g0 " e MS Acced — a - c h - X o a m x m
co | . m . U B tr*lq) ao'XJé“bﬁm@* cbrpfi‘ge
Datasheet view
o "~ a e ~ h "‘oqo’““e”"”; caoo "t o o — '.C h™ ta om e® ®a oc h
-~ " h > a o - ‘te**m~t  h a,oe”o"‘x :c oa 0¥ a ! e ~ > e o
c xmt a o *@mttof}:xag"fx@ coé)cxmt
o _h ~ih ~ch= 7" ChO/Va.lldjatlonRuTesﬁO “ehomq i ch™ T
X e om co,e'c_bto . X o . a . “ X0 ec xx t th em xe'o(m'l' *'3 tm A
o°a°*§’”rﬁgé‘_m Tt xX@§ " e 6 Tgxi h_’“;xe"hm_)_cmaenn:’”mm’“ax
(ime_polja)<=Date(Jt0
o_h_ ~h™i ~cohx_ [FeldValidatiort Megsagg ©on t =~ ~ i~ cohx
o —"~ m “C 00T "C 0O XX~ " a o .o BRE m h d cofi*t™ "o i
o T, . .e.mTi, co_ PPrimaly keyc™h @ 0 ¢ meio_ g & x
o a e m x °ocx_'th em’“x“xc’“’”o”‘t_ ® emt e ~ ®

J— < * < < * * —_— — * < * < * <

@ @@@ ITdesk.info is licensed underGreative Commons Attributien
NoncommercialNo Derivative Works 3.0 Croatia License 8/13



http://creativecommons.org/licenses/by-nc-nd/3.0/hr/
http://creativecommons.org/licenses/by-nc-nd/3.0/hr/

ITdesk.infogf tets* j € Ols toPrlztzOKGHE j

ﬂch c hoa e ,d1cm7t "t oM “c o a0 X t % T "0 m
- — c o(e*c”'_m o ~°% x e X T m™e )m@)é i ha xo s
h oe X e A 71 h * i o " h 0 ‘o *hmt*x ah™ X _™"c o X
c C 1 b
- —t h
f ch a e~ . Tt oh'"e "e:” atofTo 0)FX e x " h t ¢/Homeo ;  t~
o®~* 'h _ao ¢Selectignx® I ocex " :co’oc g
i e Equals .~ h/['Contain,
. /.Doess hot equal - m ~ ] Doés not contain
T x_—"i~ i "t/ Rémbve ftoggle) filter "
."ht ¢ s 7Taple TooR™* ¢©° ~:ht ¢~a-~
AlIE9-®-|= TabIeTo015) bookstore database : Database (Access 2007) - Microsoft.. o= B £
Home Create External Data Database Tools Fields | Table [~ o
@ @Date&Time @Name&Caption -:;ﬂl‘.-]-:udifyLo-:ukups Data Type: |Text - Required L1
% AB 12 I Yes/Mo % @Default\-’alue S Modify Expression | Format: Formatting - | [ Unique ng
View Text Mumber Currency __.. X Delete | | i . o .0 ¥.00 = Validation
- EHj More Fields ~ i Field Size 255 ab| Memo Settings '-;‘E Yo v | %o 30 [ indexed -
Views | Add & Delete | Properties | Farmatting | Field Validation |
. 3.7 ht g” s 7" t/Taple TodIE ™ "t o ° @~ hot_ [Felds
. T4."ht e” s 7" t/Taple o6k ~, T o © _ "~ ht* [cTable
~ d ReT&tionshipsg © h oa o" o * ~™ato ao X {etom <T*o
e”"°1é a ® h t e o oo~ 'm x a ox coo":‘”'(Id‘"‘ ~ eonft en
e ™ " e~ omt: Tm&e” a X °h)< o — t "~ * -
fTm_ho” co T Torot AT oxe Tt F
T e~a t i et h [Enforce Refepential Infegrity m ¢
s 7 »I s]” | GREATE
.75 " ht (g™ h-
| a e - h Fhew coo¥ 0 ta “d nt~x h h ~ t e ™ t h
o ° h e o ot “h i x eoom oc o0 "ot “t ™
@ @@@ ITdesk.info is licensed underGreative Commons Attribution 913
NoncommercialNo Derivative Works 3.0 Croatia License

MO MmMzsetsHddd { tc


http://creativecommons.org/licenses/by-nc-nd/3.0/hr/
http://creativecommons.org/licenses/by-nc-nd/3.0/hr/

