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BLOK 1

L¢ OLYTFT2NXNIOA2a(l (SKy2f23A2F0 20dzK@F 0 &dc
LINR ] dzLIAE AZ 20NI RATAS T IFOGAGAETA A ONRKMFIYAYA
a1ft2LR Ot 2S0s a2F(iNS6Hz EINFOSNYNSOS®HSdzy | £ 10

Pod pojmom ICT (Informacijska i komunikacijska tehnologija) podrazumijevamo transfer i
dzLI2 G NBodz AaOAK @ONRUGI AYyTF2NXYIFOA2F® L/ ¢ LINBRa&I
promjenr dz HmMd &0G2f2S0dzd %I KGFol a@dsS aLlsSi1idsS OA
0A2 LN} {GAG61A YySTFYAAtADD | RIt 2Sy 2-apra@ia OS y S
dz6 Sy 2 S Y kbarikardtvg, & ypdzda. S

1.1 w! 2! b! [ h

Pojam hardver (hardware) L322 RNJ 1T dzYA2S @I NI 6dzylfy2 aijfz2L23
FATAGLA A 2 LA LSHECAAANARBN S = NISG d KINR ydildiipse A Y S|
NI 6dzy 2 alail @tasyzo

Softver (software) 2S> T NI T fA{1dz 2R KI NFghNsesod piz& 2 LIA LK
YIENBROAZ ylFLAAFYAK LINBYI aidNRB3I2 2RNBSSYAY LN
&S aftdz0OS NITEAGAGAY LINPAINFYAlAY 2STAOAYI ®

Tipovi softvera:

Operativni sustaOperating systerrOS)je skup programa koji upravljaju radom sklopovlja.
wkédzy 'S REYIFaY AYeRdA 8 LXK GRA B AdzaNBARY & YSY
yeS3z2@g23 LRINBlOlFya2l® hLISNYGAGYA adzadl g 2SS |
Najpoznatiji operativni suavi danas su:

1 Microsoft Windows (XP, Vista, 7,...)
1 Linux (Debian, Ubuntu, Fedora, Knoppix,...)
1 Mac OS X (Cheetah, Panther, Snow Leopard,...)

Pod pojmomAplikacijski softverc dz& t dzOy A padiBumijedaj) &e svi prograrkoji

12NRAaYyA]ldz dtydBS NIFH t R6ABAR L&t 20> NBSOI gy
Gt FadtAGAY LRGOGNBoOIF YL dzaANJ Sdz2S yI NI 6dzyl £ 2
Fdzy 1 OA2y | § WBAE YRl @dzyINRIY@SY A X LlRadz22S NIT tAGA

 Program za obradlNA 4 @@&m &t dzOA T AT N} Rdz A 206f A 2¢
umetanje slika, grafikona i tablica. Primjeri takvog programa scrdgoft Word |
OpenOffice.org Writer;
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T t NEIANI Y T AT NI Rdzl #i20Y AGBAK 2NRB{dz ILONRE A
rabdzy a1 AK 2LISNI OA2I T INBANIya2F 3INFFAL2YVI d
OpenOffice.org Calc;

f Program za izradu prezentacip2 2AY &S ({NBAN} 2dz afl 2R2JA
St SYSYGAYLF® ¢F 12 AT NFSSyl LINBIToSyiAIRSBA 23 K 214
na projektoru prilikom nekog izlaganja. Primjeri takvog programa su MS PowerPoint i
OpenOffice.orgmpress;

wlk 6édzyl £ 2 0/ 2YLIzi SN 2SS dz2NBSlI 2 12A &S alaidze
LINAKGEF ST LI YGA A 20N) Sdz2S LRRIFG]1S®

VrsteNI 6 I y I £ F Y

T haz2oy2 NIGdzylf2 GPONEBERYI & Y2 )Kagedjgso OS 3

osobnoj upotrebi(l I N} T f Aldz 2R &SNIWSNI kLI2&aft dzOA G St
Aali20NBYSy2 &)PNIITf2A 6YASIRIKG St 2y[H YOA@2NHz 6 S a2
2SRy23 vYe2Saidl yI RNHA2I | LINRA {G2YS OSft A

YE1aAYFEFYS GFREF {2NARAGAGS &d2ty2 NI Sdzyl ¢

Uusporedbia LINA2Sy2ayAOAYLF AfA GlFoftSG NI 6Gdzy | f A
zalLINB y 250 SiyNeBSO A P A Ogfie albifnaSpuno Naljé@pfoBnar®eaSNOS & S
NEOA RI at2fy2 NIG6dzylt2 2RFOANHz (2NRAYA
YIR2INI RAGAK LISNF2NXIFYAAS  LINRAG2Y AY yAc
nemaju pal NE6S LINBy2aAiridAr AftA (12NRaAaGAGA Yy \
St S1TUNRSYSNBSG&a] dz YNBOdz

 t NA2Sy 2 ay@aptda)d iy | @ B o f Wpatreblalvafu dkofignici Xoji imaju
LI2GNBOodz LINBYy2aAidA NI Sy £ 8 2 YI® ©A YIdzg & LIazi b
t NA2Syz2ay2 NISdzylf2x 1T F NITfA]ldz 2R GlFoft S
At ABA 2a20y2Y NI 6dzyl f dzd %I (limguehpadldskR | G I 1 |
aS 2R Gl ofSO NIYG6dzyl £ dzy2a LI2RI ioichl GND;
screen).

Bl NITEtA{dz 2R &aG2fty23 NIGdzylfl X LINAR2Sy24&
LINBY2aA02a03% YHzO dANDLIR WSIRHIDOY BMA WaA> Y23dz &S
vrijlemecR2]1 &S yS AaLINITyS o6FdSNxRa2Suv o6S1T dzLie
YNBOdzd bl N} @y2s 1112 06A&aY2 LINALNBYAfA LINR
SYySNESGa123 LNAR(f2dz] X LRGNBoy2 2SS VyI L
SYySNEBSGA&] dz YNBOdzod
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T tNA2Sy2ayA RAIAGHEYA dNBSH 24

o Dlanovnik (PDAc Personal Digital Assistapte S LINJ { G A8y 2 NJ & dzy
dimenzija. Lako se povezuje s mobilnim telefonimB S O&24 Aézahtjevne
12NRAYyA1SDd YI12 &lyY2 AYS 1} OS:Direktan 25 dzN
prijevod s engleskog jezika osobni digitalni asistent nam gowri da je to
NI 6dzy I £ 25 3t SRIFEYy2 &LIN}Y a@022AK Y23doy22a
6A2S AYS 122S &adzaASNAN} adzZLlSNA2NYy2al dz
dlanovnika tj. osobnog digitalnog asistenBlanovnik tako nazivamo i: Handheld,
0s®@ YA RAITAGI f yPerdoiaNDRitalyAss|stENt & 5 !

0 Mobinitelefon2S LINA2Sy2ayA St STUNBYAGS|1A dzNBSI ¢
RFEf2Aydzdp | y2@A2S GNRA 2 SnBfunkcdralanayNs S tzEB S |
Dodane funkcije poput kratkitekstualnin poruka (SMB 0O > St S{T UNBY A6 { !
pristupa internetu, registracije kontakta, kalkulatora, sata, alarma, snimanja i
prikazivanja fotografija, snimanja i reprodukcije video zapisa, slanja/primanja
multimedijalnih poruka (MM&), snimanja i remdukcije zvuka itd. pretvorile su
Y20AE YA FLINIG dz ATYAYy2 {12NRalGlYy dzNB S
R2St 2@l yeS dz Y2RSNY2Y RNHzOUGDdz yA2S Y2 3dx

o Pametni telefon Emartphong 2 S dzNB S| 2 y6Iaidl 2 aAy SN
funkcionalnosti telefona, dlanovnikd, F YSNB A F2 021 LI NX Gl 4GS
telefon, zafunkcioniranje koristi operativni sustav koji je podloga za razvoj
' LX AlFOA2F® bS1TA 2R LI YSOGyAK GStESF2yI
GALN 20yAOdzz 6AYS &S (kB RRI (| 2NAOY Sy EF RYMN
At A &l 2ty ReRi olNdpéradzmyiih sutava su: Google Android, Symbian,
Blackberry, Plam Pilot, Windows PhoMelo poznati SmartphoniApple iPhone,

HTC, Blackbarry itd.

1.1.1 PREPOZNAVANJE GLAVNIJELOVA RANALA

R- 6 dzyjd funkionalno podijeljeno na:

SISTEMSK/
' [ I b L ' 1 1 1
1 1 J INICA L /2[ I 1%5bh L

hay2@0y A LNAYOALI N} RF NIY6dzyltFY LIR2RFOA a$S dzyf?
4S A LRKNIya2dzdz dz arxadaidsSyaize 2SRAYAOA (S LINR
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Sistemska jedinica

aisSvyalze FFIRAVISOMN G\] dBAAIOD Edfh RS 2S5t 2 A NI ¢
OoidlyY

aAi
A

O«

“I[dz

f Stolno Pesktop dz6 A OGS 2SS &ayvyeSOiSy2 yI NIYRy2Y ai?z2
 Toranj Towed R2 f I T A  dzmini-toweE mid-téwen/ f@l-todver) i vertikalne je
orijentacije.

al G A6y I Motderoard, MEO)2S 2ay20yA &1f2L] NI} 6dzyh fI

1rof20AYl LRGSTIYS 2aGFtS 12YLRYSyiSed ! NBSI
sabirnice. Sabirnicgend. bus) & f dzOA LJ2 @ST A @I y 2 dotok datakadzNB S | 2
dzLINI @t 21 61 AK aA3YyFEl o612YdzyAllOredzy Al YSSdz
Protokol2S bo2yd2yb LINRBG21F LRRIFIOGF{I G2® ylI6AYy
dzZNB St 2F® { I 0ANYAOSS 2 @A aya@podieliyrayYaSy A dzy dzi | NJ

9 serijske- USB, Firewire itd.
1 paralelne- AGP, PCI itd.
1 YA 2 S Qlypérransport, InfiniBand, PCle itd.

Centralna procesorska jedinica (CPU ili proces@)S OSY UGN} fyA RA2 NI G
NI} 6dzy I £ F @ t N2POS&a2NJ dzLINI gt 21 a @AY 2ai0lftAY RAGC
12YdzyAll OA2dz A -f2AAB] S . 2MDENIMNOSIBAEEID § & 2 NI AT NI ¢
takta i mjeri u hercima 2 Ry 2ay 2 YS3F KSNOAYF AfA 3JIAIFKSNOA
Intel i AMD.t NR&A NXz6 y I Cachrj@ pidd@dmorifa malog kapaciteta koja ima brzi

LINAR & ddzLd LI2RIOAYI ® t2KNlIya2AgdlyaSY RA2StlF &alR
ubrzava se komupil OA 21 AT YSSdz LINPOS&a2N} A NI}IRYS YSy2

ROM Read Only Memory2S @NEGIF (N} 2ySs> dzydziNIF OyaS YSY
GAOLFYy2So t NeasK BENOut@iSS/stert) prpgram koji se nalazi u posebnom
ROMdz y I YI GA6y 22 Lahj@operaEijskog sistada kadnli nemdzijul i | &

RAM Random Access Memarye radna memorija u koju se, prilikom rada, privremeno
L2 KN} y2dz2dz LINPINI YA A 20NISSyA LRRIFIOA® hy2z23
NI 6dzy £t a8 oNAROS yaSy &l RNDI 2o

Tvrdi dik (Hard Dish je mjesto trajne pohrane podataka. Karakteriziraju ga: veliki kapacitet,
ONDA NI R dz 2Ry2&adz yI 2LIGA61S daNBSIF2S8Ss 06N A
wl Tt A1 dz2$S ivagskidmdicdiskNI Oy 2 A

5A &1 Sy FlopdgNIsE Drigekodisti sel I aLINBYlyaS A 6AldGlyasS L
Kapacitet diskete je 1,44MB.
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CDROMdzNBE 8t @&OAr 11 6AGly_2S /5 YSRAZI®
5+5 dzBBEHOR 11 6AGLy2S 5+5 RA&A120F® YI LI OAGS
vLadzsy |l 28 M X Q) 1224 afdzOA 11 &aG@FNryesS A Al ¢

DN} FA612S {1 INBde@®@$y | T 26N} Rdz atA1S A yaSy LN
procesor i vlastitu memoriju. O snazi navedenih komponenti ovisi kvaliteta slike.

Modem 2 Y2 3dz6dz2S {(2YdzyAll OA2dz NI 6dzyl £ Lizi SY
L2 @ST AGFyadz NI} 6dzy k1 yI AYyGSNySio

t NA1 € 2dz6 Gz AAiR N2 MG RORAGA yI &GN Oyez2e AfA L

ULAZNURE AJL

all0 oa2¥za&DHI 1T yA dzNBEHR dz2ZWNF BAG {1204 @QURB-NRA A Y A S
Graphical User Interface S 3INI FAG612 (2NRAayA612 adzsStasS |2
NI 6dzyl f dzZ dz dzaLI2NBROA a GSladdzrftyAy adzSt es
Y2YAG2NF LINA{IFTdz2S &S LR1IFITAGFE6 oY2dzasS LRAY
(sobzie Y yI yIFS6AY LINAR2SYy2&I1S A& RBIIANENY Giko Wy S A
arhO asS Lkral@Arz2 11 2SRy2 a al OAyG2akK NI §dzyt
Engelbarta iz 1963.godine .

Tipkovnicu Keyboard koristimo za uos podataka davanje h NERoOA® ¢ 1 2SSNJ Y
OAG6FYS A 68OAG6YyS®

Skener] 2NA&adAY2 1 dzAdGF@Fye2S LRRIFIGIETE o60atAlsS:
Rezultat skeniranja je slika, no uz posebne prograatez aY2 a{SyANItA (S a
rezultat dobiti i tekst.Sotver za prepoznavanje teksta@& slike na engleskom se zotext

recognition toolili OCR (optical character recognitian)

Touchpadda f dzOA T+ LINA2Sy2a LRINBGI Noz Sz FtAa 11
2RNBSdz2SY2 LIR2T AOA2dz LR1FT ADLE1 @

Svjetlosna olovkaLightperd & f dzOA T NHz6y 2 dzLOAARZIRYEBSI & dz§ A
LRI NBGS YAOI® t2@0ST Iyl 2SS & Y2yA(i2NRYO®D

L3N 6 Joystick a ®F dzo LIND2Y NBRdz 1| 2NRAGA dz NI 6dzy | €
LR YAS6SY2 26028108 yI 1T+ at2ydz
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Mikrofon 28 dzNBSlF 2 122A LINBGGEF NI 1 @dzl dz St S 4N
NI 6dzy £ 20 | LRGONBofaF @ asS 1 1 2YudsbkainéraA 2dz A 3
u videokonferencijama, za pretvaranje@la dz G6S1ad yl NI 6dzyl fdz A af

Web kameraje kamera koja sprema video podatke u obliku prikladnom za prijenos putem
Web-a u stvarnom vremenu.

Digitalna kameraza razliku od analogn& LINB Yl F2 023N} FA2S dz RAIAGL
28 allRe2AlA RANBlLAOY2 yI NI Galiy. KéatetaXotografijg @8  dz6 A
AT NI OF Ol ksSlzAYE DI NI 2 KX | 6 N®S25 AES FF2L0A2 AN FA 2
T dd AYIF @AOS YSY2NAR2S®

IZLAZNURE AJt

Monitor prikazuje sliku I 6 dzg NHZA®Y NA2SS6AYLF I RE ySYI Y2yA
bA  LINJ { G A 64 Ab lySSHISOOASA tANBE 1SS & 201 ANRBY vyl GSK

Y2YAG2NR &dz @S6 RdA2 yI  GNOAOGdz A LRt ]2
tehnologijama. Zasnovani su na tehnologiji katodnih cijevi. LCD monitori koristeldgijno
0S1Tdzd8AK {NRAGIEF® ! dzALRNBROA a /we We2yAd2N

ITNF¥6S A OA2Syl AY 2SS @OAO0FIRAYRyIllro22r3 TLINRK DA i
RA2F3A2y S STNFylF A LINRGE | @ySA &SR {BA Tokd2 YR yi- O
LINAOoftAOYy2 A&a0GS 10FtAGSGS atA1Svor Aadraaldzdz /
RA2I3I2yFES Tlratz2yl A Y2SNByYyl dz AY6AYlF 64Uy ¢
(rezolucija)o NB 2 I ( 2 6 I idin zadldRa mOritdwah (ypA920ix 1@B0).

ProjektoNJ 28 dz2NBSl 2 (1 22AY yI LXlFdy2 AftA T AR LINR2
poput DVDplayerg Bluray playeraitd.

t AAPriten® S dzNB Sl 2 122AY A &LR adze Readkujdd2 Pkalni] S
LIAAal 6 OLINA]f2dz6Sy RANB] G2 Y dNING &Slyd2 or N
aLJ 21 a8 RANBTGyYLIA &1 6 AY NBB daluSiKigR ] @3B BE A & LIA
GAYGY AT ( SoiMd @nof plottérA Grialé €ngl.Plotter) se Koristi za ispis nacrta i
ONIi SO @S5 AK RanivhbBoyjé skBro te6s® Roristi profebionalne svrhe,
LINAY2SNAOS LINRP2S 1ly2Y O0ANRdz T A&LAA&A GSKYAE]

3
Ry
Al

w9 7! WL Y hNGWLAZNI | IZMAZ I

' NBSIF2Aa I
3 NHzLJdz dzf |

I LRIKN2 ¥ dA22RB @S 1 T ELIA & MEINDIIH B 2EA &I
Ty2k ATt T YyAK dzZNBSE2F @

Monitor osjetljiv na dodir (Touch screed A Y|l dzf 23dz dzf | T y23 dz2NBSI|
zadajemo naredbe na monitoru, a izlaznog ka#azuje rezultate.
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1.1.2 ' Y[ W! 2L +! bwW® w! 2! bl [

T t NAR2S dzlf2dz6A @l yal NIGdzylktl 2SS LR2GUNBoy?2
6ONRBR G2 dziiF { ydziA

1 wl 6 dzgekl] 2 2dz6 dz2 S LIN@Gopa BBY vyt tddeya/ I | dzo A O

 ULJAal GA 1 2NR audko e potrebioYS A 21 Ay

1.1.3 PREPOZNAVANJE IKOWA RADNOJ POMRI | IZBORNIK
Izbornik Starte S L2t T A Oyl (2 6 s LINR A (oL | dINRNINT ¥ Aywa 3
12NAOGSYS Yk LIBIZaGRYFSIMWNS dzy I £ F X LINR & G dzZLI T dz
2R2l @f 2dz2 S X

@ Microsoft Word 2010
‘ﬁ Windows Live Messenger 9
Dy ts
J 2| Microsoft Office Word 2007 —"
Pictures
@ Microsoft Excel 2010
] Music
":;*i’;ﬁ Paint
P Games
Pu Microsoft PowerPoint 2010
. =)
Izbornik w Computer
El HyperSnap &
Start Control Panel
_"j Notepad
Devices and Printers
LD’ Microsoft Office Outlook 2007
Default Programs
3 comopo Firewal
= Help and Support
»  All Programs
| Search programs and file:

FMH

Gumb Start Okvir za
LINB G NI O
SI.1 Izbornik Start

L12yS &adz YIS &ftA6A0S O6LATG2INI YAOD yI T &f?2
datoteke.

\rste ikonakojes@ 0 A 6y 2sul 2NAa il S
miiaed |kona Nova mapaNew folde)

Computer [ff ‘l 2 y | W@Oﬁ]WSé)l f 2 0

E.. 2yl Y2 @RedydeBpYS5S 6
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L12Yyl LINBG6IFOF | LXALlFIOA2S aAONR&2TH 9EOSE +

LINSEG6F OF | LX AlFOACS aAONR&a2TFTd 22NR H~N
LINEG6F OF L AlFOA2S aAONRaz2¥d ! O0Saa
LINEG6F OF L A1lLFOA2S aAONRaz2¥d t 2dSNI ;

6AK2NI Odziv LINB3IfESRYALl L9®

t NEB6I O 6aK2NIOdzivo LINBITSRYA]lF a2l AfflF CAN

‘1.1.4 RAD SA PROZORIMA RADNOJ POWRI.

a23dOASY ISR A0S 20 P2NBYAK LINRIT 2N} = | alyz2 2SI
1 aktivni prozor ima istaknuti okvir, dok neaktivni ima zasivljen
| otvoreni prozor postaje aktivan ukolilk@LINA G A ay S f A2S@dz GA L) dz YA
| otvoreni prozori postaje aktivanialeeLINA G A ay S f A2S@dz GALI dz YA
yI ¢ NI} OA Jdskbdyl RIF 6 YI 6

SI2¢NF 1F al T 1IRF

ProzoreselLJ2 Y Y63 2 R2 Y o LJ2 @rdg@nd diop, thidzdasepritisnelijevu tipku
YAOL yb Yipik®DyRERERK OAALI) dz LINKGA&ydzidz A @dz
kojeseOSt A LIRYF {1 ydziA LINRT 2N S 2GLzaGA fA2S@dz i

1 Gumbi za manipulaciju prozaro¢ minimiziranje, maksimiziranje, zatvaranje prozora
1 Naslovna trak& ime dokumenta, ekstenzija (.docx) te ime programa
1 Trake s alatimaTraka izbornika
0 neke naredbesuskrivenfz, imaju strelicu,pok[aj za o,tvaranje dqda,tnih Vopcij,a
o] zasivljeAnevnargdbegéS’ Y 2 EI dz u N5 ydzuy 2 Al QNJ??: u )S
o YIFNBROS @ UNRA u261S AYl 2dz at A2SR RItfc2ye)
T ¢NIF 1S T K2NRT2yGFfydz A SSNIUALFfyYydz yIGATl
o RO2a(iNHzZl aGNBfAOF 3I2NBkR2f2S LINBol Odze S
i Statusna traka
o prikazuje podatke o trenutnomiJ2 £ 2 O 2dz (261 S dzYSidlyal y
stanje nekih specijalnih funkcija Microsoft Wead
T ¢NIF 1S T+ K2NAT 2y QL€ ydz-A|1SSHBAYIST YRR Y I @ HAR
otvorene datotelse/mape, sa desne strane i na dnu prozora se pdjavieontahn i
vertikaenl £t A1 I &
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T wik Ryl LdpapiNDvlljg upisujemo tekst, ubacujemo objekt
T ¢261F dzySidlyels YvYaSad2 3IReS UNBLISNA | dzNA 2
Manipulacijski
asona
( j‘lDijeIovi prozora.txt - Notepad @Eﬂ‘
/, File Edit Format View Help
Traka Neki tekst...| c
izbornika
A — i
Obrub
SI3. Elementi prozoraatoteke
Navigacijski | Adresna Okvirza | | Manipulacijski
gumbi traka LINE 1 NI gumbi
l =~
QQ |ﬁ + Libraries » v|‘f|| Search Libraries }Jl

Organize v New library SN il @

-0 Favorites - Libraries ;

Bl Desktop Open a library to see your files and arrange them by folder, date, and other properties. .

.& Downloads Mame Date modified Type Size Gumb prlkaz
4 Recent Places =|  [Z Documents 4.8.2010. 8:34 Library 4KB H

5 Libraries J? Music 4.8.2010. 8:34 Library 4KB

ocuments |E=| Pictures 4.8.2010,8:34 Library 4 KB

E ;usic " B Videos 482010, 8:34 Library KB Alatna traka

[E5] Pictures N

EVIGEOS
Lo Computer

£ Lacal Disk fra 7

“ 4 items

. w | Navigacijsko

okno
SI4Pri kaz sadrgaja mape: De

(Details)- elementi prozora

&)

WOE)
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Manipulacijski gumbse nalaze u desnom kutu naslovne trake prozora:

[=] GumbMinimize (Minimiziraj) - prozorsed LJdzO G+ y ¢ NITaskeaya I 1 I RI 6
GumbRestore Dowr(Vrati smanjenoy @NJ 8 LINRT 2NJ yI @St AS8AYdz
B  GumbMaximize(Maksimiziraj)- prozords § NINBA MR OA 2S5t S NI Ry S Lk
GumbClose(Zatvori)c zatvaraseLINE INF ¥ A dzl f I y2l LINRT 2NJ &

5A2Ff201A 21 3ANJ [ on E e
5A2Ht201A 219AN 2S5 &Ly .. o s INB T 2 NI
otvara nakon upptrebg pojedinih alata (npgFont e e o — |

Zoom Paragraph 0 S Yy dzRA 2RIl 0) [ e IS?IE:B'- Lo O

AT ONDLF @ yaS y S 2 3senapravil ||| i | o - || ] A

LJ2 (i @ Na&patgk&m na gumil redu (OKJli gase e T (e R [ A T

otkazuje gumbomCancel Za razliku od stalardnih ||| =

T e A e Strikethrough Shadow Small caps
LJN\E I 2 NJ Z @ S f }\ 0 7\ y I 7\ Y 8 : [ Double sirliﬁamrough Cutline [ an GDSD
Superscript Emboss Hidden
Subscript Engrave

Preview

Times New Roman

SI 5 t N\Y\ Y 8 é NJ IV? A 8 This is a TrueType font. This font will be used on both printer and screen,

[ setaspefault | [ Toviercs | [ e ]

t NPY2Syl @StABAYS LINRT 2NIY

Potrebno je pzicionirdi se na rub prozora, il I RF L2 {1 A @1, pritiutiINA YA 2
I I BN\ 2 S@dz GALJN dz YAOI (S -pustifdrag @ndldrd)eantagfidiSy Y S
L2 g2l OSt 2SyS @GSt AGAYySO®

t NEol OAGIyaS A1 YSSdz gAeS 20 02NBYyAK LINRT 2N} 2

T LINAGAAT2Y fA2SDSt @8NP SproYola@ i BgzZ azf | BRA Yy 2 S
alY2 12 &dz LINBT 2NR O NBY Ra2St@)YAS8Yy2 OARCT

T LNAGAATl2Y fABS@RacSERE VEOBSY23 LINRIT 2 NI
Programskoj traciTaskba) ¢ time se odabrani prozor pojavljuje iznad svih drugih i
aktivan je

i komblnacuom tipkiAlt + Tab(tabulator) pOjaV|jUje se okvir s prikazom otvorenih
LINET 2 NI © %I R NXAit te Se prifiskori tipkaalmziNgg YIEASIOlGdz2 G S & S
otvorenih prozora. Kada sq
pozicionirate na prozor koji
OSt AGSs 20 Lz

Libraries

SI6.t NBol OA@I yaS Al Y SISy 25idd 20NSBSLIAAK  1LING
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1.1.5 KOR+TENJBMI-A/TIPKOVNICEAIZVO ENJEZADATAKA

t 2Y28dz YAOF A GALN29YAO0S NIRAY2 2ay2@S NI RY
L2 YAOFy2aS 2SRYS AfA O hbidéjedatorekalimapa2 i G NI y2S3z |

L12yl a$8 21yF6F@F G112 RIF &S LINAGAayS tAa2Sgal

DNXzLJdz A1 2yF Y208 a8 2T yI6AGA yI o6At2 122A 2R

T LINRGAAYydzGA A 1

I RNDI GA ftArAeSg
102Ldz0 A @dzo A
S TFGAY 2 Lz

YAOlI y
8 YAOI

L2 ONDAYA OR
2 LI dz YA

(o]
0SSt 2S8SyS Aj

U O

S
y

SIZhiylL 6t @Fyes » B
Y12y OG2 as8 2T yF6A A1NRYMESHAERN B Y 3 A8 1IN
ikonu u nizu te otpustiti tipkhifto 2 T y I 6 I @ y2S dzl F a0 2L AK A1z
yI12y OlG2 &S 21yl 686A 2SRydz Al 2¢uAE 2RYiNGD VX
ikone koje nisu u nizu te otpustiti tipkotrl

21 Yy 6 @IKyag 2@ OoRFG20S1 1 YLl Z LINBANI YI .
obavljate putem izbornik&rediM h Rl 6 SNRA & 9% Xili&kondidatijon f f
tipki Ctrl + A

ngyé aS LR YAG6dz YS dagRahd drop tIBDid20B 6 A2 LBI& GATay 106 7
RNDA LINAGA&Yydzidz t A2853dz AL dz YAOF R21 as yS§
LINBY2SalAlA Al2ydzz ylF{12y 6S3aF asS GALN L 20Lddza

Ikone se otvaraju tako da se:

T ROl Lizil oNJ 2 LINRiGAaYS fA2S@dz GAL}Y dz YAO!
T 21T YIF6A A12ydz A LINAGAAYS GALY dz 9y G SNJ

== & =4 -

bl12y 21yF6é6F@lyal A12ySz 1+ 206l @taltyaS ySiaA
LINBOYASGESlz 1 22A Yl &dz yI 2LJ2 Lddzt | Ny A 2A

Kopiraj Ctrl + C;

LT NBOACtl+X

Zalijepi Ctrl +V

hi@FNryeasS LkRalz2@b0053 R2{dzySydal

Prilikom rada u programima 226 N} Rdz 4S{1adl {12NxAadAyY2 af 2SRSo

tipke sa strelicamgLJ)2 YA 6S a4S 1 2SRIFyYy NBRFE]1 3I2NB Af .
desno ili lijevo
tipka Enterc postavljakursornalLJ? 6 Sbviogreda
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1 tipka Space razmak
T GALN L {KATFTG &S (1 2NRadGA yI H YIFI6AYLY
o0 zadzy2ad OStA1AK aft2dlFyY R21 2SS 2@ GALJ!
ol 2TylLé6lF@LryaS @AO0OS NBRF{lF dz yAT dzY LINX
{KATUGX 2TyF6A TIFTRyYy2A NBRF] dz yAldz 12¢
Ohl yI 61 OMERIS] IOAI0B2A Yy Aadz dz Ofixprvdse GNDOA 2
2T YIF6A NBRF1SZ LINAGAEAYS A T RNOA GALN dz
tipku Ctrl).
{ tipkaCapsLocknakonpit A a1 2@S GAL)N S &agl dzySaSyl a
pritiskomtiJ] S dzySaSyl at2@l 6S o0AGA YI 1
9 tipku Backspacekoristimo za brisanje znakova u tekstualnom dokumentu (ili tipku
Deletel 12 (G261dz dzySidlyal Lkaidl @AiS LINAR2S Tyl
1 tipkaHomeglLJ2 a Gl @f 2F {1 dzNB2NJ yI L}26SidlF {1 NBRI
1 tipka Endg postavlja kusor na kraj reda
1 tipke PageUp/PageDowmjedna stranica dokumenta gore/dolje
 tipka Tab- ¢l odzf F G2NAYF aS RSTAYANF (261dz dzY¢
2SRyzall @yrAecAK (FoftASGYAK LINRA1FTF Thd 2 O 2
LI2YAB6S aS yI at2SRSO6A ANIYASGYA]l Gl odz I 62N

71.1.6 PRAVILNO ISKIZIWNANJE RZUNALA.

. . o . @ Windows Media Cent
wl 6 dzysé §agi odabiranjem izbornika @Wz:dz:zm;::p;j

Start te pritiskom gumla L & 1 f 2 dz6 A} & windows Update

(Shut down). - XPS Viewer
| Accessories Documents
| Awira

t NA2S Aalftedzs A gl ye2 |k comono Pictures

J FileZilla FTP Client
; Games

zatvoriti sve otvorene datoteke (i pohranit
promjene prije ili priliko zatvaranja), kakq
yS 6A R20f2 R2 3JdzA

Music

| HyperSnap 6 .
| Maintenance Games
| Malwarebytes' Anti-Malware
| Microsoft Office

 Mozilla Firefox

| Startup

J VideoLAN

| Winamp

Computer

Control Panel

Devices and Printers

; Winamp Detector Plug-in Default Programs
; Windows Live

/ WinRAR
1

SIB L& f e deb & o
Help and Support
Back

| Search programs and files

—_
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1.1.7 KOR+TENJE FUNKCIJA P@GMO

Funkcigt 2 Y 2Help pozivaseda NJ Ry S LJ2 @ NI A yag pritiskoidh diplelFL | 6 RS 2
Otvara se prozof A Y R2 g & LJ2 Y 2 Windbws IHRIRaMDJupporidz 6 A 2A 21 DAl
pretraguseupisup> T I { AuyojmaiBjivaklzanoagjuPritiskom tipke F1dok se
nalazte u aktivnom Prozoru g windows Help and Suppor )
nekog programa (npr. Mrosoft |[— - - _
Worda), pozvat & S dfghkeiju ||~ & ® & W & e oo
t2Y206 @81t ydz | [taskc mansger I
program. FEETy
p Find an answer quickly
5 N\HZH A pq’Z“\/a@Ja ﬁjnkCIJe @ Enter a few words in the search box above.,

t 2 Y Zedutem izbornikaStart

At2Y20 A Hep R
Supporb, Mot sure where to start?

= How to get started with your computer

m

m Learn about Windows Basics

= Browse Help topics

More on the Windows website

Check out the Windows website, which has
infoermation, downloads, and ideas for deing more
with your PC,

B . Featured this month:
SI9. Funkcijat 2 Y ZHélp ¢ = What's new in Windows 7 -
@. More support options

@ Online Help =
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1.2 DATOTEKE | MAPE

Datotekaeé a1dzLJ RAIAGEE YA L2 RFGEFETF TFELAAFYAK
RFEG20G S‘ldz 1 J“[uSNJ\ A NJ yaéy LR26SOGF12 1 Nreaz ¢
6t 1083 ayltlOSya2lto ayvyasSoidladz dz YI LIS

1.2.1 PREGLEDAVANJE MABIREKTORIJA.

Rad gdatotekama i mapama u Windows Exploreru

2 AYR264a& 9ELX 2NBNJ a8 (1 2NAaAGA 1023 KA2SNI NKA2:
L2 KNI ydz LI2RFEGEFE1F® 2AyR26a 9ELX 2NBNJ &S Y20S 2

 Startlh { @A LINE I NI Y AWirddpws BpYored{ @ F NIh M ! £ f  LINE =
I 0O0S&aa2NASa MiiAyR26a 9ELI 2NBNJI
 RSayl A LJStartMHA IOSE @hdyivs Explorer{ G NI M hLISY 2 Ay

Explore)
t 2y S1TFR &Sz {FRIF LINRT 2N yAaS YIF{aAYATANI YyI
¢RI &S LkRalgS OJSNUALL yi\ AKAEA K2NRT 2y 0ty
LINET 2N} @ ¢l 12SSNE Y20S &S LINAEI IPRAAGY OBKkAD

LINET 2N} OQOAREt2AGLEY (1 dzNE2NBY O6LR1IFTAGFIESY YAOI
OStA LRYF{ydziaAT (IR} LJ21|-T)\@|6 YAOlI LINRYAZS
aY2SNHz Y20S LRYI | ydziA NHzoR NINRITAZ NI AZ2 SIONIB 6l A LIPNID
LINET 2N} R2 OSteSy23 vyvyaSaidl (S 20iddghdiop A A
metoda).

LAG2ONBYSy2 YAaaSyalryeaS @AarayS A OANARYS LINRIT 2
bilo koji kut prozoratél  { 2 SSNJ YS(2R2Y L2 @dzOA A Lidza G A 2 RNZX

Navigacijsko okno (lijevi dio prozora) Windows Explorera prikazuje cjelokupnu strukturu
YFELIF Z 2fl 10F @ yIdhage 90 d@lduio grariajh, {tj2 péstajg Ividljiva
struktura podmapa te mape, a ozné4al y I 6 A Rl  adz YI LIS NIT3INF YL
LRRYIFILIS® !'12 LINARGAAYSY2 fA2S@dz GALNdz YAOl y
al RNDIFe S YI LSo

U desnom prozoru je vidIA @ al RNOIF2 YIS 122F 28 21Tyl 68
OLINARGA&L2Y tA2S@S GALINS YAOF yI yedwo al LIS
fA2S@®S GALINS YAOI®
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[ =
s,
@U'| .+ Libraries » Music » Public Music » - |¢, || Search Public Music e |
Organize » Share with « Play all Burn Mew folder | Bz v | E] @
4. Favorites F MUSiC ||brary Arrangeby:  Folder ¥
B Desktop Public Music ’

-

&l Recent Places MName Contributing artists ~ Album * Title

& Downloads
- Sample Music

m

44 Libraries
4 @ Documents
I 2| My Documents

> ) Public Documen
4 oY Music Select a file to
b My Music preview,

4 . Public Music
. Sample Music
4 =] Pictures
> | & My Pictures
4 . Public Pictures
. Sample Picture
4 E Videos
B My Videos

4 | Public Videos - 4 [T b

1 item

SI10. Prozor Windows Explorer

71.2.2 PREPOZNAVANJE RAUUH VRSTA DATOTEKA.

S1adSyirez2y

51 G§243§S71 | 8S 2ﬁeNJ§SSy| AYSYy2Y A
RFG203S1S 0§S1adGdz- t yIFI > Ydz GAYSRAZIf Yyl ddd0E G2
51 G20S6yA ylLaaglrgOA 6S1adSyiAasSo 6Sadz

execAl OGNDY S
.Sys,.dll - sistemske

tmp, .temp ¢ priviemene
rar, .zip, .7xal 0S4 S
JpPY, .jpegq, .gif.pngg slikovne
.mp3, .wav, .wma audio

.avi, .wmv, .mpg,.mp4c¢ video
.txt ¢ tekstualna npr. Notepad
.rtf, .doc, .docxc MS Word
XIs, xlsx¢ MS Excel

.ppt, .pptx¢ MS PowerPoint
.mdb, .accdbc MS Access

01 2YLINAYANI yYSOU
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.pdf ¢ (Portable Document FormpatAdobe Acrobat
.htm, .html, .asp, .aspx, .phpweb

wkRA €F10S3 LINBYIZT WINEIIW2S IR (&BSNE 2A Y 2dz a @2
(navedeneau poglaviju 1.1.3.

t 2RSOF @l yasS L3It SR yI dzNBSFa2S A YI LIS

Pritiskom na gumb Prike®l~ldz | £+ dy2e GN} OA LINRET 2N} Y LSS
datoteke prikazuju.

|| Extra LargeIcons

1 Vrlo velike ikoneHExtra Large Icons -

1 Velike ikonel(arge Icons - M"f COI"S
1 Srednje ikoneNledium Icon} ¥ Miedumfcens
1 Male ikone Emall Icons 2 Small Icons
i POpiS"(_iSI) . %% List

{ Detalji Petallg ' L

T tf ’zv‘oTP\l‘e@S 9 o Ties

T { I RNJOrted) o -

SI11.Prikaz datoteka

Odabir statusa datoteke

51 2GS dk Yl LJdz 2SS LRGN 0y 2 iy GAGA A LINAGAZ
odabrati naredbu Svojstva Propertie9d ! 2002NBy2Y RA2It®012Y
2T Y161 @ I £2J04 & dRéatl Dhliyp2$ 1 2 2SS 21, datdd@ijel 21y
e | Y23d20S 2002NRAGA A NI RAGA
Goreet [Sacumy | Dot | Fevous Vemoma] 1 R 2SS O0OS{cA\2Yu2d 2NN Y AGUA Y |
RA2I f 2 Gprami kad (8akeNAs Novu
ﬁ' test asp izmijenjenu datoteku spremamo pod drugim
AYSy2Ys | 2NAIAYIEFE YL RI
Type of file:  ASP File (asp) .. . . . . .
promijenjena jer je njen status da je dostupna
Opers it ) Notepod Yz 11 6AGlIyeSo
Location: CUsers'gogatDocuments'mportalc_gogs
Size: 155 bytes (155 bytes} Za skrivanje datoteka il mapa,
Size on disk: 4,00 KB {4.096 bytes) RFEG23GS1 dz Y Lidz es LJ2 ( NB o
S — pritisnuti - desnu  tipku nod | i S_ Al 0 NJ
Vosied 4 ipria 2010, 23181 |zbornlkq odabratJ ) naregbu SVOJstya }
Accessed: 4. liprja 2010., 23:18:11 (Prppertles).v: 2 U Q% NBy 2 Y, RAgkt 2 Q
19 6A02Y 21 yI 6 ISKiveNa2 2 LJC
Mtibutes: (] Read-only [¥/{iddert (Hidden).
Sle5A2kt201A 21QBANI t NELISNIAS
2Tyl 68yt 2L0A2F | ARRSY
ok J[ Cancel J[ ooy |
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Odabirse L2 (i @ NB dz2 Printjetnyi@plyy (koji prime Sy 2dz2S dz6Ay2a2Sy S LN
TGN RAZHE T 204 redu 2ZOKEPEMIDS yAStdi2 ST dx6orayYe Sy S LINE Y
RA2FE201A 21 GAND @

AkoR I i 2 (i § O AecuKidnitidddabeabi aatdibut, ponovno pritistef A 2 S @dz G A LI dz YA
potvrdni okvir dok on ne postane prazan te gumb@iipotvrdite odabir.

blr26506S 12NAOGSYS RIda2uS1SY

OpenOffice.orgpaket uredskih programa | Ekstenzija:

tekstualni dokumat: Writer .odt

izrada i pregled prezentacija: Impress .odp

NI R & GFOEfAGBYAY 11 {.ods

. : Ekstenzija:
Microsoft Office verzija 2003 | verzija 2010
tekstualni dokument: Wordlokument .doc .docx
izrada i pregled prezentacija: PowerPoint prezentaci .ppt .pptx
NI R & dGFofAGYyAY {Ff{1dzt | |.xls XIsx
Ostali programi: Ekstenzija
glazbeni zapis .mp3
slika Jpg
video zapis .mpeg
12YLINAYANI Y 064.zip
AT ONDY L RFEG2109.exe

Sortiranjedatoteka unutar mapa

Datotekesemogusortirati (Arange by LINB Yl AYSydzZ GA Lz @St AGAY .

=nne g
e,
@U"i v Libraries » Videos » I ~ [ 42 || Search Videos o]
Organize » Share with « Play all Burn New folder E | @
& Downloads F 3
%l Recent Places | | ‘I\r{lgdee?:sz ||:Sa:g:¥ Arrange by:  Folder TN
- @ Folder
= Libraries Name Date Type Size Length v
@ Documents = |/ Sample Videos 14.7.2009. 6:52 File folder TEE;
| My Documen ts o
_. Public Documg Length
J’ Music e
[ Pictures Clear changes
£ My Pictures SI.13
i“ Public Pictures Sortlranje
Videos
B MyVideos - datoteka
i 1 item
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1.2.3 KOPIRANJE, PREMIDENJE DATOTEKA | MAP

Kopiranje datoteka mapa

w

Y2LIANIyYy2S &l RNOIFI2lF aS Al @2RA GF12 RIFI &asS 26402
1. dz yIF @gA3Il OAc2a 12y 21ydz 6t A2SPA RA2 LINBIT 2 NI ¢
AftA aS dz RSay2yY RA2Sfdz LINPT 2N} 21Tyl 6A RI

2. LINAGAAYS RS ydzboinikulDrgimizivao@aniz¢ odabere naredbu

Kopiraj(Copy = (kombinacija tipkiCtrl + ¢
3. LWz SY yI @AalroAaecalz23a 21yl LRITAOAZ2YANI yI Y

4 LINAGAAYS RSaydz GALJN dz Y D@anizgodamzre hakedbd NI/ A | dz
Zalijepi(Pastg E (kombinacija tipkCtrl +

Y2 LA NI y2S Y SpogueiRliza (dréigéasd ldridgk

1. 2T yFS6AGA RIFIG2G§S1dz AftA YI Lz {22dz a8 OStA 1

2.y 21 yF6Sy2e RFEG2G§SOA Af A  YI LA LINRiGA &y dzi
T I RNOFGrh G A LI dz

3. @dz6A LR IFTAGBFEE YAO!I

4. 20 Ldza G A G A (A LI aul. Kopij@jk zaljeplieit la2nwvu poxidijll. dz

t NByaSodlyeaS RIFEG240GS1l A YI LN
bl12y Oi2 a8 2002NA 2AyR26a 9ELIX 2NBNY
1. dz yI gA3L OA_2a12Y 21ydz Olftal 4ABPYSOM WNBYIZS
o N

2. @ f2F LINAGAaydziA RSaydz (ALY dz LYT)\l\dﬂni# dz J
3. Lz SY yIF@gA3alrOraca123 21yl Lplehjetkidlafotehdd G A & S
il mapu
4, LINAGAAYdziA RSaydz GALN dz Y Xabiepi(PasteyyE A1 62 Ny A
t NBY2SOhlyeaS Y&iucRRAY A d dzid IRRAA koS kogitanjealdsé A Y | 6 .
pritom ne koristi tipku Ctrl.

Kreiranje mape

112 VYLIN®» OStAGS {NBANYGA YILdz ylI NIRyz22 Lk
pozivate brzi izbornik u kojem odabirete nareddeva Newd [h aFolddd d#HJIA OS G S
AYS I'h LINR Eatery SGS (A LI dz

Prazna mapa

Sl14. Ikona prazne mape el S5 12y YILS 122t
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Kreiranje podmape

t 2RY | LJ

84S Y208 INBANIGA G112 RIFE &8 c2002NA
dvoklikomt A 2S5 @3S

ALIYS YAOlF yI yedaw (S &asy

f na alatnoj traci odaberéNova mapa Kew Foldey Iy dzLJA OS A YS T LINA
Enter, ili

T LINAGAAYS RS&aydz ALY dz YAOlI dz RSay2yY RA2Sft
naredbuNova (New) ThMapa Folde) Iy dzLJA OS A YS HBntetkINAGA &Y S G A

Kreiranje nove mape u Glazbenoj bibliotedgsic library):
1. potrebno je otvoriti Windows Explore

2. otvoriti Glazbenu bibliotekuMusic library
3. pritisnuti gumbNova mapa New Folde) u alatnoj traci prozora
4. imenovati mapu i u nju pohraniti datoteke, podmape, programe

ey
@Ov|& » Libraries » Music » h |"‘|| ST IS = ... }3|

Organize 7 Open Play Share with + Burn MNew folder e | ®
g

-

¢ Favorites Music ||brary
B Desktop Includes: 2 locations

Arrange by:  Folder ~

4 Downloads - 2

Mame Contributing artists ~ Album Title

-
"2l Recent Places

| | MMew folder]

&l Libraries 1. Sample Music

@ Documents
J‘ Music
W My Music
. Public Music
. Sample Musi

& Pictures i SI16. Kreiranje

B Videns

) New folder nove mape
File folder

\, .I Date modified: 18.8.2010. 22:40

1.2.4 BRISANJE DATOTEKWAIPA.

Brisanje datotekaimap¥ A Ol y2SY dz Reyle Biradi&enhs bil§kojbod
4t 2SRSOAK YIFB8AYILY
 putem Windows Exploreradz y I @A 3l OAc2a12yY 21ydz @rtal 21
VIEELTTA RFEFG20GS1EF AtA YFLE GS dz RSay2yY LINEI
obrisati U izborniku OrganizirajOfganiz@ potrebno je odabrati naredbth 6 NA O A
(Delete) ¢
f LINRGAaydziha RS&aydz GALY dz YAOF Yyl YILldz AfA R
h 6 NPelkete o
 metodomdrag and drop- LINA G A&y dziA A T RNOFGA fA2S5ddz
122dz 4SS OStA 2RIl i AReEBRBWPH RPEZEA LR DNOA Y
T 21T yIF6AGA YIF Lz Af A Deletenatip@®inde A LINAGAAaydziA 0
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+ NI oFyaS 20NRAalF yABGF REK288$6SA YIFLIF AT {2

hoNXAalyS RFEG20GS1SkYIl LS 1 2R&cledBBmoygu sk wrdtitnadz Y2 O
Y2AK2@dz LINB20Alydz t21F0A2dz yI NIG6dzyl fdzd bl {2
koriste se naredbe na alatnoj traci:
{ Vrati sve stavke Restoreall items) ¢ NI 6 a @S 20NAalyS RIFG20S
prvobitnu lokaciju
1 Vrati ovu stavku Restore this itemi¢ da bi ova naredba postala dostupna, potrebno
28 LINB2 21Tyl 6AGA RFEG203S1dzx Yl Lz 122dz OSt AY

t N} Oy2SyasS 120 11 &aYS$So6$§
 Putem alatne trake prozor¥ 2 O 1 | Reéc)cls ®ipnarédoomL a LINI T yA 120
a4 Y S &@ptydhe Recycle Bigti N 2y 2 o NAOS RFEG20GS1SkY!Il LIS
1 desnim klikom na ikon 2 O T FRedyeBmmSlI ONI Ry 22 LIR2E@NDAY A
brzom izborniku P
odabire se naredbu| ~—~ =
- It |'& » RecycleBin » v |+ Search Recycle Bin pl
LALINI T YA OQ' — | "U
(Empty RecyCIe B)n Organize v EmptytthecycleBm Restore all items =Y ] @
R Fmis . e st g
B Deskdop JPG File
;:_‘_‘ Recent Places S CXCELEXE
& Downloads i = Shortcut
3 =. 5548
- Libraries N MODUL 6 priruénika.docx
@ Documents = | Microsoft Office Word Document
> - J\ Music L 20613
S|17 Y 2 O I I [ Pictures VIDEO TS
B Videos U File folder

& Homegroup

el

4 items
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1.3 JEDNOSTAVNE APLIKAECI

1.3.1 KOR+TENJE UOBAJENIH APLIKACIJAKREIRANJE NOVOGA DUENTA.

| Untitled - Notepad BN
Notepad Fie Edt Format View Help

Upisite neki teksd

Notepadje jednostavni tekstualni editor,
fAYAGANT YyAK Y 2 3 dzg
teksta. AplikacijaNotepad LJ2 { NB &
preko izbornikeStarttako da se klikne na
Svi programilh Pomagalalh . t 2 |
pisanje { f f t NBINIF Ya T}
Notepad)

S118. Notepad |L« '

Programza obradu tekstad £ dzOA T AT Nl Rdz A 206f A1 20lyes
slika, grafikona i tablica. Primjeri takvog programai $dpenOffice.org Writer Microsoft
Word.

Pokretanje aplikacije:

1 UizbornikuStart ¢ kliknuti na Svi programi All Progiams) i u mapiMicrosoft Office
odabratiMicrosoft Word 2010

f  Upotrebom funkcijet NB (i SEar@)x utipkati NA &S6NREé A AT L2y dzSSy )

odabratiMicrosoft Word 2010

1 Dvostrukim klikom(dvoklikom)y” I LIStBrtcu) Prdgramai
nalaziy I  NJ Ry 2 @skta® GND K dz( | 6 |
Zatvaranje aplikacije:
9 Odabirom manipulacijskog gumizatvori Closg.
1 Preko izbornikeDatoteka File) i odabirom funkcijl T I EQif. 6
1 Kombinacijom tipkiAlt + F4

1.3.2 OTVARANJE POST@BHDOKUMENATA.
hid@FNryeaS Laidz2eS56S3 R21dzyYSyidly

1 U izbornikuDatoteka ile) odabrati naredbuOtvori (Open.
1 Kombinacijom tipkCtrl + O.
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Otvaranje novog dokumenta

1

Iz izbornikaDatoteka ile) potrebno je odabrati naredbtNova (New). ! 1 2 OSt A G S
izraditi Y 2 @A  LINF T 'y R217 dzY Sy (PRazan? ddkuméntBainkS  LINB F
Documeny) i potvrdite gumbomKreiraj Creatdd b2 @A R21 dzYSyid Y208
tako da pritisnete tipkeCtrl+ N.

hi@l NyeS y2¢23 R21dzySydal G4dSySteSy23 yI LINBR

T 112 OStAGSHNT 23 & NI Dhtcteka]| f@leF ddibketelnaredbiNova
(New)te2 RF 0 ANBGS yS1A 2R LRY&ESSRYVK (BANBRE 2 OION
Template. Drugiy 6 Ay 1 2NAR OGSy a2l LINBWctosofd bffice 25 L.
Onlinel I R 4S8 LINB R/fl2 ONJ 6 dzgNBtd2i dh Y I

1.3.3 | bh{ COY{ ¢CANIE. | wO 7L+

t2a0G22A yS{12ftA12 LN} @At (122AK 0OA ,radbbolig NBEo I f 2
preglednosti

l

== =4 = =2

nakon interpunkcijskih znakova . , : ;! ? staviazmak

razmak koristi prije i poslije zagrada ;@ @2 RY A1l caa A LIR2GtI 1S
nekoristti @A OS NI T YI 1 dd F&ad2Lyz2

tipkom Enterprelazti u novi odlomak

akoseNB 6 Sy A Odz LR 6AYy 2SS dz gkarigtig RomibiBcRudipkiShifti 2 3 2 R
+ Enter

za prelazak na novu stranicu (ako treraitmje popunjeng karistiti kombinaciju tipki

Ctrl + Enter

Umetanje simbola tj. posebnih znakova

{AY02tS dz sePrika dlatadavi®{Symbo) na karticiUmetanje (nserf). Ako
YSSdz LRYydzSSYAY &loNap kiji vany je potfeban, @daRife opciju+ A OS
simbola(More Symbol¥.

Q

Symbol

i |
° € £ ¥
® oMo+ oz <
2 o+ x e o
a p o O F
£} More Symbols...

S119. Gumb Simbol (Symbol)

SI205A2Ft 201 A 21 DAN
Simbol (Symbol)
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